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CTF Import - Using Excel to view the Check 99 report

Important Note

The following slides illustrate how Excel can be used to view a CSV file created from
the output for check 99 in Database Diagnostics. This is made available via the

application of the workstation patch for either the SIMS Spring Release 2018 or the
SIMS Summer Release 2018. Application of either of these patches provide
improvements to the original check 99. We ask that all schools make use of this
latest check 99 to ensure that issues created by the incident are identified so that
they can be addressed.
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CTF Import - Using Excel to view the Check 99 report

Content

= Section 1: Using Database Diagnostics to create the
spreadsheet

= Section 2: Reformatting the spreadsheet

= Section 3: Understand the spreadsheet headings

= Section 4: Understanding the types of potential issues
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Using Excel to view the Check 99 report
Section 1: Using Database Diagnostics to create the spreadsheet
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CTF Import - Using Excel to view the Check 99 report
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Click Run to start the
diagnostic checking

Check Details
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Print & Run Mext Previous

Check ID  Description

Selected Result Details

Check Details
Check ID
Check Description

Error Detzils

Ermor Description

Resutt of Automatic Fix

You can opt out at this
point if you don’t have
enough time available
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Focus Reports  Routines Tools Window Help

@ - e B G BRENUWBERS A0S ER
Diagnostic Results

S Print 2§Run ¥ Next - Previous

Check ID  Description

Checks for overlapping years in Attendance

Checles for contiguous years in Attendance

Checks that thers 14 sassions per day for each year

Checks that each Attendance Year has the required number of weeks
Checks that the Attendance and Academic year dates match

Checks that each Attendance Year has the required number of sessions
Checks that each Attendance Year has the required number of days
Checks that each day lies in only one Attendance Year

Selected Result Details

Chock Dosis Check 99 will be at the bottom of the

Check ID 1

Check Description Checks for duplicate years in Attendance I i st Of C h e C ks

Error Detzils

W @ o

Emor Description Result of Automatic Fix
Nat Applicable Not Applicable
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Focus Reports  Routines Tools Window Help .
@ - e B G BRENUWBERS A0S ER &
Diagnostic Results

S Print 2§Run ¥ Next - Previous

Checks for duplicate allowance awards

Checks the sen need overlapping on given date

Displays max Resutt ID in use by assessment results ff the value is greater than 1.5 billion.
Checks the deleted results for ASS reading standardised scores for 2013,

Checks for person names with unprintable characters

96 Checks for studerts who have Special Meed Status N and have never had any other value
57 Checks for Report Cards which has reached it's End Date

-
Selected Result Details
Check Details
Check ID 1
Check Description Checks for duplicate years in Attendance
Error Details

S—— Ewr——— In this case the description for Check
R B 99 is in red text, to indicate that one
or more possible issues have been

found. It would be displayed in black
text if no errors had been found.




CTF Import - Dealing with Contact Data Issues

Focus Reports  Routines Tools Window Help

e B33 BRENBBEEZS40S EE

£ s -

Diagnosiic Resulis

= Print &Run Mext ﬁF‘revlous

Check ID  Description

89 Checks for duplicate allowance awards

52 Checks the sen need overlapping on given date

93 Displays max Resutt ID in use by assessment results ff the value is greater than 1.5 billion.
94 Checks the deleted results for ASS reading standardised scores for 2013,

95 Checks for person names with unprintable characters

96 Checks for studerts who have Special Meed Status N and have never had any other value
57 Checks for Report Cards which has reached it's End Date

Check Details

Check ID 99

Check Description Checks for contacts incorrect addresses caused by CTF Import in past
Error Details

Emor Description Result of Automatic Fix

.10266 Acton Robert.No Current Address,Address Was ended...  User fixable
10312 Acton Jayne,No Cument Address, Address Was ended User ficable
.10504.Ballinger Eve Mo Cument Address.Address Was ended ... User fiable
10644 Balinger Adam No Curent Address Address Was ende. . User fixable
12551 Aaron Justin,Possible Cortact Link lssues,18 Church ... Userfixable
8778 Ackton Richard.No Cument Address.Address Was ende... User fiable
8807 Ackton Kimberly,No Curent Address Address Was ende. . User fiable
Contact ID.Cortact Name, Potertial Issue CumentAddress of C...  Userfixable

Clicking on the Check 99 row will bring

up a list of the possible issues found in
the Error Details panel.
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Focus Reports  Routines Tools Window Help

S G e 85 BRES UBCES40DS EE e

Diagnosiic Resulis

n Mext ﬁ‘F‘revlous
Check ID V‘D}ge'iut\an

Checks for duplicate allowance awards

Checks the sen need overlapping on given date

Displays max Resutt ID in use by assessment results ff the value is greater than 1.5 billion.
Checks the deleted results for ASS reading standardised scores for 2013,

Checks for person names with unprintable characters

Checks for studerts who have Special Meed Status N and have never had any other value
Checks for Report Cards which has reached it's End Date

Checks for Students with overiapping school history

We are only interested in check 99 for
= our purposes and, as reporting of this
Check Description Checks for contacts incorrect addresses caused by CTF Import in past Check is in CSV format’ it iS best to

Error Detzils

SRR ]

click print to create a report that can
e e el be copied to a spreadsheet application

Ermor Description Resutt of Automatic Fix

User ficable
.10504.Ballinger Eve Mo Cument Address.Address Was ended ... User fiable
10644 Balinger Adam No Curent Address Address Was ende. . User fixable
12551 Aaron Justin,Possible Cortact Link lssues,18 Church ... Userfixable
8778 Ackton Richard.No Cument Address.Address Was ende... User fiable
8807 Ackton Kimberly,No Curent Address Address Was ende. . User fiable
Contact ID.Cortact Name, Potertial Issue CumentAddress of C...  Userfixable

such as MS Excel.
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Focus Reports  Routines Tools Window Help

@ - e B ERENUBEEZSARS ER

Diagnostic Results
S Print 2§Run  Next 4 Previous

Check ID  Description

Checks for duplicate allowance awards
Checks the sen need overlapping on given date

Checks for person names with unprintable characters

57
98 Checks for Students with overiapping school history
99

Checks for students who have Special Meed Status N and have never had any other val |
Checks for Report Cards which has reached it's End Date

Checks for contacts incomect addresses caused by CTF Import in past

a9
52
93 Displays max Resutt ID in use by assessment results ff the value is greater than 1.5 billion.
94 Checks the deleted results for ASS reading standardised scores for 2013,
95
96

= Print [ Save

Latest results from each check which detected issues =
[22] Duplicates detected in the Dther Schools”table. The records could be merged fvia the DEDIAGNOSE scrpt and patch of KBI3196) <Us.

Selected Result Details

Check Details
Check ID 29

Error Detzils

Check Description Checks for contacts incorrect addresses caused by CTF Import in pa

[30] Muttiple people called Ben Atkinson with DOB 23/03/2003: (1-App.Stud, 2-App.Stud) <U>

[30] Muttiple people called Felix Bruce with DOB 21/03,/2000: (1-App Cand Stud, 2-Cand Stud) <U>

[30] Mutiple: people called Timothy Wiliams with DOB 20/07/2004: (-App Stud, 2-App, Stud) <Us

[47] Fink, &jane (contact for Fink, Sara [9B]) has an unlikely chosen forename [Hane] <U>

[47] Fink, Hane {contact for Fink, Sara [$B]) has an unlikely forename [Hane] <U>

[62] Davies, Benjamin Andrew [9D] has no curent home or term-time address <L

[62] Warmington, Edith [7F] has no cument home or termime address <U>

[€2] Norton, Hannah [7C] has no cument home or term ime address <Us

[78] Duplicate results for Idle, Dylan [7C], Aspect: Phonics Screening Check Mark, Result Set: Phonics Check Year 2, Date: 08/06/2012, Result: 29, Last Import: 04/05/2017 <>
[78] Duplicate results for Idie, Oylan [7C]. Aspect: Phanics Screening Check Mark, Result Set: Phonics Check Year 2, Date: 30/06/2013, Result: 36, Last Import: 04/05/2017 <U>

Ermor Description

.10266 Acton Robert.No Current Address,Address Was ended..
10312 Acton Jayne,No Cument Address, Address Was ended
.10504. Ballinger Eve Mo Cument Address Address Was ended ..
10644 Balinger Adam Mo Curent Address Address Was ende.
12551 Aaron Justin,Possible Contact Link lssues,18 Church ...
8778 Ackton Richard.No Cument Address.Address Was ende...
8807 Ackton Kimberly,No Curent Address Address Was ende:
Contact ID.Cortact Name Potential lssue CumentAddress of C...

Result of Automatic Fix
User fixable
User ficable
User ficable
User ficable
User fecable:
User ficable
User fecable:
User fixable

[81] Number of class/cumic group memberships which extend beyond the last defined acad year end = 962 <L>

[96] Number of students with SEN Status ‘N’ who have never had any other value: 184 <L>
[35] Contact 1D Contact Mame,Potential lssue CumentAddress of Contact.Previous address of contact Associated applicant or student name. Student \Applicant status, UPN, Year Group.Reg

roup

[99] . 12551 Aaron Justin, Possible Contact Link Issues, 18 Church Lane East Town Eastshire,2 Baptist Street St Dogmaels Cardigan 5A43 3EN Bond Steve Applied W823200111023,7,
[39] 8778 Ackton Richard,No Current Address, Address Was ended on : 19/07/2018,12 High Street Higham Femers Rushden NM10 8BL.Ackton Stephen Cumert,J823200110003,7.7E
[99] .8807 Ackton Kimberty,No Cumrent Address, Address Was ended on : 19/07/2018,12 High Street Higham Femers Rushden NN10 8BL.Ackton Stephen.Cument J823200110003.7.7E
[99] .10266,Acton Robert No Current Address Address Was ended on : 15/07/2018,22 Gordon Road Harbome Birmingham B17 9HB Acton Pauline Cument X674432117003,8,10D
[39] 10312, Acton Jayne,No Cumrent Address Address Was ended on : 15/07/2018,22 Gordon Road Habome Bimingham B17 3HB,Acton Pauline Curert X674432117003.8,100

[39] . 10604, Ballinger Eve No Cument Address.Address Was ended on : 22/07/2018 Oak Cottage 5 Ladymas Road Hadnall Shrewsbury SY4 4AJ Balinger
Eden Current, L820200107012,9,5C

[99] . 10644, Ballinger Adam No Current Address Address Was ended on : 22/07/20180ak Cottage 5 Ladymas Road Hadnall Shrewsbury SY4 4AJ Balinger
Eden Cumrent, L820200107012.9.9C

Latest results from each check which detected issues

Latest automatic fxes by check number

[13] 24/11/2008 Foced the problem with the Registration Marks

[25] 03/06/2003 Pupil Sting in attendance setup has been updated
20/06/2005 Fixed null terminated class periods

[15] 21/01/2011 Feced duplicate exam candidates

[571 06/11/2017 Inactivated Report Card

Check 99 will be at the end of
the list of ‘issues’ detected.




CTF Import - Dealing with Contact Data Issues

Focus Reports  Routines Tools Window Help

@ - e B ERENUBEEZSARS ER

Diagnostic Results
= Print xﬂun Mext ﬁF‘revlous

Check ID  Description

89 Checks for duplicate allowance awards

52 Checks the sen need overlapping on given date

93 Displays max Resutt ID in use by assessment results ff the value is greater than 1.5 billion.
94 Checks the deleted results for ASS reading standardised scores for 2013,
95
96

Checks for person names with unprintable characters
Checks for students who have Special Meed Status N and have never had any other val |

= Print [ Save
Checks for Report Cards which has reached it's End Date

57
98 Checks for Students with overiapping school history
99 Checks for contacts incomect addresses caused by CTF Import in past

Latest results from each check which detected issues
[22] Duplicates detected in the Dther Schools”table. The records could be merged fvia the DEDIAGNOSE scrpt and patch of KBI3196) <Us.

o [30] Muttiple people called Ben Atkinson with DOB 23/03/2003: (1-App.Stud, 2-App.Stud) <U>
SEEEEAET e [30] Muttiple people called Felix Bruce with DOB 21/03,/2000: (1-App Cand Stud, 2-Cand Stud) <U>
——— [30] Mutiple: people called Timothy Wiliams with DOB 20/07/2004: (-App Stud, 2-App, Stud) <Us
[47] Fink, &jane (contact for Fink, Sara [9B]) has an unlikely chosen forename [Hane] <U>
Check ID 99 [47] Fink, Hane {contact for Fink, Sara [$B]) has an unlikely forename [Hane] <U>

[62] Davies, Benjamin Andrew [9D] has no curent home or term-time address <L

[62] Warmington, Edith [7F] has no cument home or termime address <U>

[€2] Norton, Hannah [7C] has no cument home or term ime address <Us

[78] Duplicate results for Idle, Dylan [7C], Aspect: Phonics Screening Check Mark, Result Set: Phonics Check Year 2, Date: 08/06/2012, Result: 29, Last Import: 04/05/2017 <>
[78] Duplicate results for Idie, Oylan [7C]. Aspect: Phanics Screening Check Mark, Result Set: Phonics Check Year 2, Date: 30/06/2013, Result: 36, Last Import: 04/05/2017 <U>
[81] Number of class/cumic group memberships which extend beyond the last defined acad year end = 962 <L>

Check Description Checks for contacts incorrect addresses caused by CTF Import in pa

Error Detzils

Ermar Description Result of Automatic Fix Number of students with SEN Status 'N' who have never had any other valus: 184 <>
& ct D Contact Name. Potential Issue.Cument Address of Contact.Previous address of contact.As:
.10266 Acton Robert.No Current Address,Address Was ended...  User fixable

. . .

10312 Acton Jayne, No Curent Address Address Was ended .. Userfixable 1, Asron Justin Possile Cortact Lirk Issues. 18 Ghurch Lane Eadt Town Eadtshie.2 Baptist 4 We can use CI IC k an d S h |ft—C| IC k to

10604 Ballinger Eve.Mo Cument Address Address Was ended ... User ficable [ piimiliE e e it i tesl inerten: RMITEDiE Lt [

‘1(]644.8 | e § Mo Clamert A - A dress Vi P o User bl [39] 8807 Ackton Kimberty.No Cumrent Address Address Was ended on : 19/07/2018,12 High Street Hij

. .palinger Adam,No Lurrer ress Address Vi as ende SErTaEble [99] . 10266, Acton Robert, No Current Address Address Was ended on : 15/07/2018,22 Gordon Road @ =t

12557 Aaron Justin Possible Contact Link lssues, 18 Church .. Userfucable [99] 10312 Acton Jayne.No Current Address Address Was ended on : 15/07/2018.22 Gordon Road Hj h |g h | |g ht t h ec h ec k 99 rows an d t h en
8778 Ackton Richard Mo Cument Address Address Was ends... Userfiable [39] .10604. Ballinger Eve,Mo Cument Address.Address Was ended on : 22/07/2018 Oak Cottage 5 Lad

Eden Current,L820200107012,9,5C

e el  Use Ctr|-C to copy them to the clipboard

Latest resutts from each check which detected issues

8807 Ackton Kimberly,No Curent Address Address Was ende. . User fiable
Contact ID.Cortact Name, Potertial Issue CumentAddress of C...  Userfixable

Latest automatic fxes by check number L
[13] 24/11/2008 Foced the problem with the Registration Marks
[25] 03/06/2003 Pupil Sting in attendance setup has been updated
20/06/2005 Fixed null terminated class periods
[15] 21/01/2011 Feced duplicate exam candidates

[42] 06/11/2017 Fixed invalid person names
[81] 06/11/2017 Class and cumiculum group membership overmuns have now been comected.
[97] 06/11/2017 Inactivated Report Card




CTF Import - Dealing with Contact Data Issues

Focus Reports  Routines Tools Window Help

@ - e B ERENUBEEZSARS ER

Diagnostic Results
= Print &Run Mext ﬁF‘revlous

Check ID  Description

Checks for duplicate allowance awards
Checks the sen need overlapping on given date

Checks for person names with unprintable characters

57
98 Checks for Students with overiapping school history
99

Checks for students who have Special Meed Status N and have never had any other val |
Checks for Report Cards which has reached it's End Date

Checks for contacts incomect addresses caused by CTF Import in past

a9
52
93 Displays max Resutt ID in use by assessment results ff the value is greater than 1.5 billion.
94 Checks the deleted results for ASS reading standardised scores for 2013,
95
96

= Print [ Save

Latest results from each check which detected issues
1221 Duplicates detected in the Other Schools'table_ The records could be merged {via the DBDIAGNOSE script and patch of KB9196) <U>

Selected Result Details

Check Details
Check ID 29

Error Detzils

Check Description Checks for contacts incorrect addresses caused by CTF Import in pa

[30] Muttiple people called Ben Atkinson with DOB 23/03/2003: (1-App.Stud, 2-App.Stud) <U>

[30] Muttiple people called Felix Bruce with DOB 21/03,/2000: (1-App Cand Stud, 2-Cand Stud) <U>

[30] Mutiple: people called Timothy Wiliams with DOB 20/07/2004: (-App Stud, 2-App, Stud) <Us

[47] Fink, &jane (contact for Fink, Sara [9B]) has an unlikely chosen forename [Hane] <U>

[47] Fink, Hane {contact for Fink, Sara [$B]) has an unlikely forename [Hane] <U>

[62] Davies, Benjamin Andrew [9D] has no curent home or term-time address <L

\[62] Warmington, Edith [7F] has no cument home or termime address <U>

[[62] Norton, Hannah [7C] has no cumrent home or temtime address <Ux

I[78] Duplicate results for Idle, Dylan [7C], Aspect: Phonics Screening Check Mark, Resuft Set: Phonics Check Year 2, Date: 08/06/2012, Result: 29, Last Import: 04/05/2017 <>
|[78] Duplicate results for Idie, Oylan [7C), Aspect: Phanics Screening Check Mark, Result Set: Phonics Check Year 2, Date: 30/06/2013. Result: 36, Last Import: 04/05/2017 <U>

Ermor Description

.10266 Acton Robert.No Current Address,Address Was ended..
10312 Acton Jayne,No Cument Address, Address Was ended
.10504. Ballinger Eve Mo Cument Address Address Was ended ..
10644 Balinger Adam Mo Curent Address Address Was ende.
12551 Aaron Justin,Possible Contact Link lssues,18 Church ...
8778 Ackton Richard.No Cument Address.Address Was ende...
8807 Ackton Kimberly,No Curent Address Address Was ende:
Contact ID.Cortact Name Potential lssue CumentAddress of C...

Result of Automatic Fix
User fixable
User ficable
User ficable
User ficable
User fecable:
User ficable
User fecable:
User fixable

([81] Number of class/curmic group memberships which extend beyond the last defined acad year end = 962 <L>

Group

e e e et \\e can use Click and Shift-Click to
highlight the check 99 rows and then

Ackton Kimberty. No
[55] . 10266.Acton Robert,No Cu

Latest resutts from each check gtected issues

Latest automatic fxes by check number L

[13] 24/11/2008 Foed the problem with the Registration Marks

([25] 03/06/2003 Pupil Sting in attendance setup has been updated
20/06/2005 Fixed null terminated class periods

([15] 21/01/2011 Foed duplicate exam candidates

[42] 06/11/2017 Fixed invalid person names
[81] 06/11/2017 Class and curmiculum group membership ovemuns have now been comected.
[[57] 06/11/2017 Inactivated Report Card
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Focus Reports  Routines Tools Window Help

@ - e B ERENUBEEZSARS ER

Diagnostic Results
= Print &Run Mext ﬁF‘revlous

Check ID  Description

89 Checks for duplicate allowance awards

52 Checks the sen need overlapping on given date

93 Displays max Resutt ID in use by assessment results ff the value is greater than 1.5 billion.
94 Checks the deleted results for ASS reading standardised scores for 2013,
95
96

Checks for person names with unprintable characters
Checks for students who have Special Meed Status N and have never had any other val | (= Print B fovee]
57 Checks for Report Cards which has reached it's End Date
98 Checks for Students with overiapping school history
99

Checks for contacts incomect addresses caused by CTF Import in past

Latest results from each check which detected issues
[22] Duplicates detected in the Dther Schools”table. The records could be merged fvia the DEDIAGNOSE scrpt and patch of KBI3196) <Us.

[30] Muttiple people called Ben Atkinson with DOB 23/03/2003: (1-App.Stud, 2-App.Stud) <U>
SEEEEAET e [30] Muttiple people called Felix Bruce with DOB 21/03,/2000: (1-App Cand Stud, 2-Cand Stud) <U>
——— [30] Mutiple: people called Timothy Wiliams with DOB 20/07/2004: (-App Stud, 2-App, Stud) <Us
[47] Fink, &jane (contact for Fink, Sara [9B]) has an unlikely chosen forename [Hane] <U>
Check ID 99 [47] Fink, Hane {contact for Fink, Sara [$B]) has an unlikely forename [Hane] <U>

[62] Davies, Benjamin Andrew [9D] has no curent home or term-time address <L

\[62] Warmington, Edith [7F] has no cument home or termime address <U>

[[62] Norton, Hannah [7C] has no cumrent home or temtime address <Ux

I[78] Duplicate results for Idle, Dylan [7C], Aspect: Phonics Screening Check Mark, Resuft Set: Phonics Check Year 2, Date: 08/06/2012, Result: 29, Last Import: 04/05/2017 <>

Check Description Checks for contacts incorrect addresses caused by CTF Import in pa

Error Detzils \[78] Duplicate resutts for Idle. Dylan [7C]. Aspect: Phonics Screening Check Mark. Resutt Set: Phonics Check: Year 2, Date: 30/06/2013. Result: 36, Last Import: 04/05/2017 <U>
([1] Number of class/cumic group memberships which extend beyond the last defined acad year end = 962 <L>
Emor Description Result of Automatic Fix [96] Number of students with SEN Status ‘N who have never had any other value: 184 <>
[95] Contact ID.Contact Name.Potertial Issue. Curent Address of Contact.Previous address of contact Ast
.10266 Acton Robert.No Current Address,Address Was ended...  User fixable croup [N

10312 Acton Jayne,No Cument Address, Address Was ended User ficable
.10504.Ballinger Eve Mo Cument Address.Address Was ended ... User fiable ‘Ackton Kimberly.No
10644 Bialinger Adam No Current Address Address Was ende. . Userfixable 1351 10265, Acton Robert_No G
12551 Aaron Justin,Possible Cortact Link lssues,18 Church ... Userfixable
8778 Ackton Richard.No Cument Address.Address Was ende... User fiable
8807 Ackton Kimberly,No Curent Address Address Was ende. . User fiable
Contact ID.Cortact Name, Potertial Issue CumentAddress of C...  Userfixable

We can use Click and Shift-Click to
highlight the check 99 rows and then

Latest resutts from each check which detected issues

Latest automatic fxes by check number L

[13] 24/11/2008 Foed the problem with the Registration Marks

([25] 03/06/2003 Pupil Sting in attendance setup has been updated
20/06/2005 Fixed null terminated class periods

([15] 21/01/2011 Foed duplicate exam candidates

[42] 06/11/2017 Fixed invalid person names
[81] 06/11/2017 Class and curmiculum group membership ovemuns have now been comected.
[[57] 06/11/2017 Inactivated Report Card
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File Edit Format View Help

Having opened MS Notepad, we can use
Crtl-V to paste in the text from the

clipboard
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File Edit Format View Help

[99] ,Contact ID,Contact Name,Potential Issue,CurrentAddress of Contact,Previous address of contact,Associated applicant or student name,Student\Applicant status,UPN,Year Group,Reg Group
[99],12551 ,Aaron Justin,Possible Contact Link Issues,18 Church Lane East Town Eastshire,2 Baptist Street St Dogmaels Cardigan SA43 3EN,Bond Steve Applied,W823200111023,7,

[99] ,8778,Ackton Richard,No Current Address,Address Was ended on: 19/07/2018,12 High Street Higham Ferrers Rushden NN10 8BL.Ackton Stephen,Current)823200110003,7,7E

[99] 8807 Ackton Kimberly,No Current Address,Address Was ended on : 19/07/2018,12 High Street Higham Ferrers Rushden NN10 8BL,Ackton Stephen,Current823200110003,7,7E
[99],10266,Acton Robert,No Current Address, Address Was ended on : 15/07/2018,22 Gordon Road Harborne Birmingham B17 9HB,Acton Pauline,Current,X674432117003,8,10D
[99],10312,Acton Jayne,No Current Address,Address Was ended on : 15/07/2018,22 Gordon Road Harborne Birmingham B17 OHB Acton Pauline,CurrentX674432117003,8,10D

[09] ,10604,Ballinger Eve,No Current Address Address Was ended on : 22/07/2018,0ak Cottage 5 Ladymas Road Hadnall Shrewsbury SY4 44 Ballinger Eden,Current,L820200107012,9,9C
[99],10644 Ballinger Adam ,No Current Address Address Was ended on: 22/07/2018,0ak Cottage 5 Ladymas Road Hadnall Shrewsbury SY4 44 Ballinger Eden,Current,L820200107012,9,9C

Having opened MS Notepad when can

use Crtl-V to paste in the text from the
clipboard
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ID,Contact Name,Potential Issue,CurrentAddress of Contact,Previous address of contact,Associated applicant or student name, Student\Applicant status,UPN,Year Group,Reg Group -
Aaron Justin Possible Contact Link Issues, 18 Church Lane East Town Eastshire,2 Baptist Street St Dogmaels Cardigan SA43 3EN,Bond Steve Applied W823200111023,7,
[29] 8778 Ackton Richard No Current Address Address Was ended on: 19/07/2018,12 High Street Higham Ferrers Rushden NN10 8BLAckton Stephen,Current)823200110003,7,7E
[29] 8807 Ackton Kimberly,No Current Address, Address Was ended on: 19/07/2018,12 High Street Higham Ferrers Rushden NN10 8BLAckton Stephen Current)823200110003,7,7E
[20] 10266, Acton Robert,No Current Address Address Was ended on: 15/07/2018,22 Gordon Road Harborne Birmingham B17 OHB Acton Pauline,Current X574432117003,8,10D
[09].10312 Acton Jayne No Current Address Address Was ended on : 15/07/2018,22 Gordon Road Harborne Birmingham B17 OHB Acton Pauline,Current,X674432117003,8,10D
[00] 10604, Ballinger Eve No Current Address Address Was ended on : 22/07/2018,0ak Cottage 5 Ladymas Road Hadnall Shrewsbury S¥4 44| Ballinger Eden,Current,L820200107012,0,0C
[99] 10644 Ballinger Adam No Current Address Address Was ended on : 22/07/2018,0ak Cottage 5 Ladymas Road Hadnall Shrewsbury S¥4 44 Ballinger Eden,Current,L320200107012,8,9C

We can now save as a CSV file for

opening in a spreadsheet
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Edit Format View Help

New Ctrl+N ntial Issue,CurrentAddress of Contact,Previous address of contact,Associated applicant or student name Student\Applicant status,UPN,Year Croup,Reg Group -
ntact Link Issues,18 Church Lane East Town Eastshire,2 Baptist Street St Dogmaels Cardigan SA43 3EN,Bond Steve Applied W823200111023,7,

Open... CtrleQ  intAddress Address Was ended on: 10/07/2018,12 High Street Higham Ferrers Rushden NN10 8BL Ackton Stephen,Current 823200110003,7,7E

Forom Ctrl+S ent Address, Address Was ended on: 19/07/2018,12 High Street Higham Ferrers Rushden NN10 8BLAckton Stephen,Current)823200110003,7,7E
t Address Address Was ended on: 15/07/2018,22 Gordon Road Harborne Birmingham B17 OHB,Acton Pauline,Current,X674432117003,8,10D

Save As... Address Address Was ended on : 15/07/2018,22 Gordon Road Harborne Birmingham B17 OHB Acton Pauline, Current X674432117003,8,10D
t Address Address Was ended on © 22/07/2018,0ak Cottage 5 Ladymas Road Hadnall Shrewsbury $¥4 44 Ballinger Eden Current,L820200107012,0,0C

Page Setup... ent Address Address Was ended on - 22/07/2018,0ak Cottage 5 Ladymas Road Hadnall Shrewsbury SY4 44] Ballinger Eden, Current L820200107012,8,9C

Print... Ctrl+P

Exit

We can now save as a CSV file for

opening in a spreadsheet
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File Edit Format !\ Hel,

Save As udent\Applicant status,UPN,Year Group,Reg Group -
Bond Steve Applied W823200111023,7,
= . | fon Stephen,Current,/823200110003,7,7E
| » Computer b Local Disk (%) » 1306EGAC » CTF lssues v | #4 [l Search CTF fssues £ | Rron stephen Current 523200110005 7 76
uline,Current X574432117003,8,100
Organize + New folder - @ line,Current X674432117003,8,10D
= \JBallinger Eden,Current,L820200107012,0,0C
= Documents “ MName Date modified Type Size 44 Ballinger Eden Current,L820200107012,9,9C
o Music
) Pictures No items match your search.
B videos
18 Computer a 3 O - e 3 - a 0
&, system [C)
'@ Jim's SD Card (D
OPE < d predd e
s Local Disk (E) O
2 Repository (P2)
i Local Disk (X:)
- -4 m 3

File name:

Save as type: [Tm Documents (*bd)

(= Hide Folders Enceding: | ANST v] I Save I [ Cancel
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Eile Edit Format !\ew Hel,

Save As udent\Applicant status,UPN,Year Group,Reg Group -
Bond Steve Applied W823200111023,7,
= = | [fon Stephen,CurrentJ823200110003,7,7E
| » Computer b Local Disk (%) » 1306EGAC » CTF lssues v | #4 [l Search CTF fssues £ | Rron stephen Current 523200110005 7 76
uline,Current X574432117003,8,100
Organize + New folder - @ line,Current X674432117003,8,10D
= \JBallinger Eden,Current,L820200107012,0,0C
= Documents “ MName Date modified Type Size 44 Ballinger Eden Current,L820200107012,9,9C
o Music
) Pictures No items match your search.
B videos
18 Computer a 3 O - e 3 - a 0
&, system [C)
'@ Jim's SD Card (D
OPE < d predd e
s Local Disk (E) O
2 Repository (P2)
i Local Disk (X:)
- . A< m | »

File name: *bt

Save as type: ~|

Text Documents (*.txt)

(% Hide Folders
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File Edit Format !\ Hel,

Save As udent\Applicant status,UPN,Year Group,Reg Group -
Bond Steve Applied W823200111023,7,
= . | fon Stephen,Current,/823200110003,7,7E
| » Computer b Local Disk (%) » 1306EGAC » CTF lssues v | #4 [l Search CTF fssues £ | Rron stephen Current 523200110005 7 76
uline,Current X574432117003,8,100
Organize + New folder - @ line,Current X674432117003,8,10D
= \JBallinger Eden,Current,L820200107012,0,0C

= Documents “ MName Date modified Type Size 44 Ballinger Eden Current,L820200107012,9,9C

o Music

) Pictures No items match your search.

B videos
L5
18 Computer a 3 O - e 3 - a 0

&, system [C)

Jim's SD Card (D:

@ OPE < d predd e

s Local Disk (E) O

2 Repository (P2)

i Local Disk (X:)
- ad 4 | m ] »

File name: -
Save as type: > ) ']

(= Hide Folders Enceding: | ANST v] I Save I [ Cancel ]
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File Edit Format !\ Hel,

Save As udent\Applicant status,UPN,Year Group,Reg Group -
Bond Steve Applied W823200111023,7,
= . | fon Stephen,Current,/823200110003,7,7E
| » Computer b Local Disk (%) » 1306EGAC » CTF lssues v | #4 [l Search CTF fssues £ | Rron stephen Current 523200110005 7 76
uline,Current X574432117003,8,100
Organize + New folder - @ line,Current X674432117003,8,10D
= \JBallinger Eden,Current,L820200107012,0,0C

= Documents “ MName Date modified Type Size 44 Ballinger Eden Current,L820200107012,9,9C

o Music

) Pictures No items match your search.

B videos
L5
18 Computer a 3 O - e 3 - a 0

&, system [C)

Jim's SD Card (D:

@ OPE < d pPpread o

s Local Disk (E) O

2 Repository (P2)

i Local Disk (X:)
- . A< m | »

File name:  Check3%output.csv -
Save as type: [AII Files (**) ']

(= Hide Folders Enceding: | ANST v] [ Save N Cancel ]
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Computer  Cache SIMS 8 Slington ce s WILT7021.6¢ OJ150MUSIM
Refresh.docx Priorities a...

TAl RE =L

Recycle Bin Ccs DOCSTOR...  Issues.txt Weekly  DBDiagnose
Homepage... icatio... meeting.docx:

mAas A B

Resolutions  Census XML Documents SIMS 8 Lessons. XML Temp.docx
file strurct... Priorities Learnt - Ji... Notep...

v!llllg.‘ﬂ

SIMS 7 Company  EthnicSour... Links4Yam..  Login.tt  Patcher.exe - PDO_Elaine...
Systems  Car 201, Shorteut

Thu Oct19  connectini
13-48-12.

Q!g

Acrobat Reader DC
@ Default Programs Haywood, Jim (ESS)
[ Desktop Gadget Gallery
m Excel Documents
€ Google Chrome
LRIS. OCR Registration Pictures
Internet Explorer
@ Lenovo Ultranav (Touchpad Clickpad T Computer
%5 Microsoft Default Manager
@ Microsoft OneDrive Control Panel
'J_!, Mouse Properties (Touchpad Clickpad 1
@& OneDrive for Business
[ OneNote 2016
[ Outlook
m PowerPoint
@ Publisher
(S) Skype for Business Run...
| Windows DVD Maker
2 Windows Fax and Scan
< Windows Live ID
€ Windows Media Center

Devices and Printers
Default Programs

Help and Support

1 Back
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| klaywogd, JumiiESS

= . ¢ Computer » Local Disk (i) » 1806EGAC » CTFIssues ~ | ¥4 [l Search CTF issues P

Organize * New folder =~ @

& Downloads “ Name Date modified Type Size
“Eaj Recent Places
<@ OneDrive - Capit No items match your search.

I+]

i Libraries
4| Documents
& Music /2018 12:58
[=] Pictures
B Videos /2018 12:53

m

'8 Computer
&, System (C) /2018 15:01
@ Jim's SD Card (D
a Local Disk (E:)
S Repository (P) [ ] /2018 16:32
o Local Disk ()

.

/2018

File name: | All Excel Files (*ad*;"adsig*adsm; =

Toos - =% M \We can now open the CSV file in a
E: » Patches_ » Contact Matching Problem 2018 » Files10 111087208 SpreadSheet progra mme SUCh as
DbDiagnose Report2.csv 17/08/2018 M S Exce I |

E: = Patches__» Contact Matching Problem 2018 » FilesB

DBDiagnose CTF Import Report.csv 14/08/2008

E: » Patches_ » Contact Matching Problem 2018 » Files11

DBDiagnose CTF Import Report.xlsx 12/08/2008 1533
E: » Patches_ » Contact Matching Problem 2018 » Files10

DbDiagnose ReportS.xISJf ] 12/08/2008 1211
E: » Patches_ » Contact Matching Problem 2018 » Files9

DbDiagnose Reportl.)cls_( ] 09/08/2008 15:58
E: » Patches__» Contact Matching Prablem 2018 » Files8

DbDiagnose ReportE.JcIS)_( ] 09/08/2018 1552
E: = Patches__ » Contact Matching Prablem 2018 » Files3

DbDiagnose Report3.csv 09/08/2018 15:51
E: » Patches_ » Contact Matching Problem 2018 » Files9

DbDiagnose Reportl.csv 00/08/2018 08:55
E: » Patches_ » Contact Matching Problem 2018 » Filesg

DbDiagnose Report.csv 08/08/2018 19:48
E: » Patches_ » Contact Matching Problem 2018 » FilesS

DbDiagnose Report.xlsx ) ] 08/08/2008 1112
E: » Patches__» Contact Matching Prablem 2018 » Files7 -

| Recover Unsaved Workbooks
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| klaywogd, JumiiESS

= . ¢ Computer » Local Disk (i) » 1806EGAC » CTFIssues ~ | ¥4 [l Search CTF issues P

Organize * New folder =~ @

& Downloads “ Name Date modified Type Size

“Eaj Recent Places
<@ OneDrive - Capit No items match your search.

i Libraries
4| Documents
J’ Music
[=] Pictures

B8 videos

m

'8 Computer
&, system (C)
@ Jim's SD Card (D
a Local Disk (E:)
58 Repository (P3)
s Local Disk ()

.

o Todks 2:: E:CE:I(;;ZS("x\";"xlnc"‘xlsm;"xlsb;".xlam, X We ca n n OW O pe n th e CSV fi I e i n a
Excel Files (*l** e * xdsm; * xdsb; *xdam;* st

ekl Spreadsheet programme such as

E:» Patches_» Contact Matching 7y i T e

; All Datz Sources (*.odc;~udk™.dsn; ‘ M S E I
DbDiagnose Report2.csv
E» Patcgs . ConEa:t Matching § -.ccess Databases (*.md *'mde‘" xcel.
- 9 Query F_\Ias ("iqy;™.day:".eqy:™.rqy)
DBDiagnose CTF Import Rey dBase Files (.dbf)
E: » Patches_ » Contact Matching F Microsoft Excel 4.0 Macros (".xIm;™ xla)
- Microsoft Excel 4.0 Workbooks (*xdw)
DBDiagnose CTF Import Rep Worksheets ("xlsx™ xlsm;™ xlsb;™ xls)

E: » Patches_» Contact Matching F Workspaces (*xiw)
Templates (“axibe st *.xit)

DbDiagnose Report3.xlsx  Add-ins (*dam;"xla;"xll)
E: » Patches_ » Contact Matching F Toolbars (*xIb)
) SYLK Files (*.slk)
DbDiagnose Reportlxlsx  DataInterchange Format (*.dif)
E: » Patches__» Contact Matching F Backup Files (*xlk;™.bak]
i OpenDocument Spreadsheet (*.ods)
DbDiagnose ReportE.JcIS)_( ) 09708/2018 1552
E: » Patches_ » Contact Matching Problem 2018 » Filesg

DbDiagnose Report3.csv 09/08/2018 15:51

E: » Patches_ » Contact Matching Problem 2018 » Files9

DbDiagnose Reportl.csv 00/08/2018 08:55

E: » Patches_ » Contact Matching Problem 2018 » Filesg

DbDiagnose Report.csv 08/08/2018 19:48

E: » Patches_ » Contact Matching Problem 2018 » FilesS

DbDiagnose Report.xlsx ) ] 08/08/2008 1112

E: » Patches__» Contact Matching Prablem 2018 » Files7 -

| Recover Unsaved Workbooks
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| klaywogd, JumiiESS

= . ¢ Computer » Local Disk (i) » 1806EGAC » CTFIssues ~ | ¥4 [l Search CTF issues P

Organize * New folder =~ @

& Downloads “ Name Date modified Type Size
“Eaj Recent Places
<@ OneDrive - Capit

7] Check39output.csv 29/08/201817:12 CSV File 2KB

i Libraries
4| Documents
& Music /2018 12:58

[=] Pictures
B Videos /2018 12:53

I+]

m

'8 Computer
&, System (C) /2018 15:01
@ Jim's SD Card (D
a Local Disk (E:)
S Repository (P) [ ] /2018 16:32
o Local Disk ()

.

/2018

File name: Check89output.csv M

Tk - [omal M We can now open the CSV file in a
E: » Patches__» Contact Matching Prablem 2018 » Files10 LT SpreadSheet prOgra mme SUCh as
DbDiagnose Report2.csv 17/08/2018 M S Exce I |

E: = Patches__» Contact Matching Problem 2018 » FilesB

DBDiagnose CTF Import Report.csv

14/08/2018
E: » Patches_ » Contact Matching Problem 2018 » Files11
DBDiagnose CTF Import Report.xlsx 12/08/2008 1533
E: » Patches_ » Contact Matching Problem 2018 » Files10
DbDiagnose ReportS.xISJf ] 12/08/2008 1211
E: » Patches_ » Contact Matching Problem 2018 » Files9
DbDiagnose Reportl.)cls_( ] 09/08/2008 15:58
E: » Patches__» Contact Matching Prablem 2018 » Files8
DbDiagnose ReportE.JcIS)_( ] 09/08/2018 1552
E: = Patches__ » Contact Matching Prablem 2018 » Files3
DbDiagnose Report3.csv 09/08/2018 15:51
E: » Patches_ » Contact Matching Problem 2018 » Files9
DbDiagnose Reportl.csv 00/08/2018 08:55
E: » Patches_ » Contact Matching Problem 2018 » Filesg
DbDiagnose Report.csv 08/08/2018 19:48
E: » Patches_ » Contact Matching Problem 2018 » FilesS
DbDiagnose Report.xlsx ) ] 08/08/2008 1112
E: » Patches__» Contact Matching Prablem 2018 » Files7 -

| Recover Unsaved Workbooks




Al

[99]
[99]
(93]
5 |[99]
6 |[99]
7 |[99]
3 |[99]

CTF Import - Dealing with Contact Data Issues

Check89output.csv - Excel

Home  Insert  Pagelayout  Formulas  Data  Review  View

M A | 1991

B | € | D | E | F | G | H

Tell me what you want to do

1

J | Kk |

Haywood, Jim (ESS) a)

|& Share

|
ontact IC Contact N Potential CurrentAc Previous : Associatel Student\2UPN

12551 Aaron JusiPossible C18 Church2 Baptist |Bond Stev Applied
8778 Ackton RitNo Currer Address V12 High 51Ackton St Current
8807 Ackton Kit No Currer Address W12 High 51Ackton SteCurrent

10266 Acton Rok No Currer Address W22 Gordor Acton Pau Current

10312 Acton Jayr No Currer Address ' 22 Gordot Acton Pau Current

10604 Ballinger [ No Currer Address W Oak Cotta Ballinger [ Current

10644 Ballinger s No Currer Address ! Oak Cotta Ballinger [ Current

Wg§232001
182320011
182320011
X67443211
X67443211
L82020010
L82020010

|
Year Grou Reg Group

7
77E
77E
8 10D
8 10D
98C
398C

We no longer need the check

x| number, as it is always 99. So we
= can delete that column

Check89utput @ [«] 1 [

Ready BB
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Check89output.csv - Excel

Haywood, Jim (ESS) a)

Home  Insert  Pagelayout  Formulas  Data  Review  View Tell me what you want to do \& Share

Al < B | 991 =
B | z | D | E | F | G | H | 1 | | K | L | M | N | Q | P | Q | R | Y | F4 | AB AC |
1 [[99] Contact IC Contact N Potential CurrentAc Previous ¢ Associate:Student\2UPN Year Grou Reg Group
2 [[99] 12551 Aaron JusiPossible C18 Church2 Baptist !|Bond Stev Applied W8232001 7
3 |[99] 8778 Ackton Ri¢No Currer Address V12 High S1Ackton SteCurrent  J82320011 7 7E
4 ([99] 8807 Ackton Kit No Currer Address W12 High S1Ackton St«Current  J82320011 77E
5 [[99] 10266 Acton Rok No Currer Address W22 Gordor Acton Pau Current  X67443211 810D
6 [[99] 10312 Acton Jayr No Currer Address ' 22 Gordot Acton Pau Current  X674432171 810D
7 |[99] 10604 Ballinger [ No Currer Address \ Oak Cotta Ballinger [ Current  L82020010 99C
8 ([99] 10644 Ballinger s No Curren Address ! Oak Cotta Ballinger [ Current  L82020010 99C
9
10
11
12
13
14
15
16
17
= We no longer need the check
19
ey o
o number, as it is always 99. So we
22
» can delete that column.
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41 =
42
e -
Check89utput @ [«] 1 [
Ready Count: 8 i) - + 100%
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Check9output.csv - Excel Haywood, Jim (ESS) a)

Home  Insert  Pagelayout  Formulas  Data  Review  View Tell me what you want to do \& Share

Al e f [33]

Calbri <11 | K g s

,_ABI_{')'A A | F | G | H | ! | J | Ko L LM | N o P | LI R s | T | v | v | w | X | v | Z | AA | AB | AC |
1 [[99] I\,umuuu.uumuuu ruvenuar wurrentAc Previous & Assaciatel Student\2 UPN Year Grou Reg Group
2 |[99] o siPossible C18 Church2 Baptist !Bond Stev Applied W8232001 7
3 |[991 h itNo Currer Address V12 High S$1Ackton St¢Current  J82320011 77E
4 193] B Copy it No Currer Address V12 High S1Ackton StcCurrent  J82320011 77E
5 (991 Ty Paste Options: 1k No Curren Address W22 Gordor Acton PauCurrent  X67443211 8 10D
6 |[99] -Tj ytNo Currer Address W22 Gordor Acton PauCurrent  X67443211 8 10D
7_% Paste Special.. " ENo Currer Address W Oak Cotta Ballinger i Current  L82020010 99C
87ﬂ - -4 No Currer Address W Oak Cotta Ballinger [ Current  L82020010 99C
g Insert
0| | Delete
11__ Clear Contt
= Format Cells...
13
1477 Column Width...
15 Hide
1677 Unhide
17 -
= We no longer need the check
19
ey o
o number, as it is always 99. So we
22
» can delete that column.
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41 =
42
e -

Check89utput @ [«] 1 [

Count: 8 BB

Ready



Using Excel to view the Check 99 report
Section 2: Reformatting the spreadsheet

hdpin
scliools
A inspive

Back to Conte
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H ©- c ! Haywood, Jim (ESS) B

File Home Insert Page Layout Formulas Data Review View Tell me what you want to do |& Share

Reformatting the spreadsheet will

make it easier to interrogate the
list of possible data issues

Al < Jf | ContactID =
A B | z | D | E | F | G | H | 1 | J | K | L | M | N | Q | P | Q | R | 5 | T | u | v | W | X | Y | F4 | AA | AB | AC |
1 |Contact ICjContact N Potential CurrentAc Previous e Associate Student\2 UPN Year Grou Reg Group
2 10697|Morgan RePossible C19 Basilde244 Ampt Morgan P: Offered  H8232001: 7
3 12163 |Aaron Jon Possible C2 Baptist:1 Ely RoacWelwyn-S Applied  €82320011 778
4 11412|Carr Kirsty K823293991 7
3 12167|Bates Joht 't T82320011 77E
& |  12240[vamey sh Use CtrI—A 10 82320011 77
7 12559|Morrise M E82320011 7
3 | 12560/0'Connor | I I I | aw A8232001° 7
9 12561|Ostark Fre Se eCt a Ce S ed E82320011 7
10 12562(Morgan Sk H8232001: 7
11 12563 |Morrise Le No Currer Address W9 Eastwoc Morrise Ti Future E82320011 7
12 12564(0'Cannor No Currer Address W36 Aberd(O'Connor Withdraw AB2320017 7
13 12565 |Ostark Als No Currer Address V68 Clifton Ostark Zhi Accepted EB2320011 7
14
15
16
17
18
19
20

DBDiagnose CTF Import Report | (O} [4] 1 [
Ready Average: 1221775  Count 13 Sum: 146613 ﬁ
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H - sv Haywoad, Jim (ESS) =

File Home  Insert  Pagelayout  Formulas  Data  Review i Q Tell me what you want to do |8 Share

Al 2 S || ContactID =

A B iz D E F G H 1 J K L M N Q P Q R 5 T u v W X Y F4 AA AB AC
1 |Contact IC Contact N Potential CurrentAc Previous e Associate Student\2UPN Year Grou Reg Grouj
2 10697 Morgan R(Possible C19 Basilde244 Ampt Morgan P: Offered H8232001:
3 12163 Aaron Jon Possible C2 Baptist!1 Ely Roa lwyn-< Applied | C8232001

4 11412 Carr Kirsty No Curren Address W1 Lily ClosHaywood Applied K8232399:
5 12167 Bates Joht No Curren Address W 76 High 51Varney Re Current  TB82320011
6

7

8

9

7B

7E
TE

12240 Varney ShNo Currer Address V' 76 High $1Varney Re Current  T82320011
12559 Morrise M No Currer Address W9 EastwocMorrise TiFuture  EB232001

12560 O'Cannor No Currer Address W36 Aberd(O'Connor Withdraw A82320017
12561 Ostark Fre No Curren Address W\ 68 Clifton Ostark Zhi Accepted EB2320011
10 12562 Morgan Sk No Currer Address ! 19 Basilde Morgan P: Offered  H8232001:
11 12563 Morrise Le No Currer Address W9 EastwocMorrise TiFuture  EB232001

12 12564 O'Cannor No Currer Address W36 Aberd(O'Connor Withdraw A82320017
13 12565 Ostark Als No Curren Address V' 68 Clifton Ostark Zhi Accepted EB2320011

A B A R A N RN R RN ]

\ . . == Reformatting the spreadsheet will
\ Right - Click = : : :

z S ~ make it easier to interrogate the

= list of possible data issues

DEDiagnose CTF Import Report | (O} [«] | [v]
Ready Average: 6112375 Count:122  Sum: 146697 BB
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H - sv Haywoad, Jim (ESS)

File Home Insert Page Layout Formulas Data Review View Tell me what you want to do |& Share

Al 2 S || ContactID =

A B iz D E F G H 1 J K L M N Q P Q R 5 T u v W X Y F4 AA AB AC
1 |Contact IC Contact N Potential CurrentAc Previous e Associate Student\2UPN Year Grou Reg Grouj
2 10697 Morgan R(Possible C19 Basilde244 Ampt Morgan P: Offered H8232001:
3 12163 Aaron Jon Possible C2 Baptist!1 Ely Roa lwyn-< Applied | C8232001

4 11412 Carr Kirsty No Curren Address W1 Lily ClosHaywood Applied K8232399:
5 12167 Bates Joht No Curren Address W 76 High 51Varney Re Current  TB82320011
6

7

8

9

7B

7E
TE

12240 Varney ShNo Currer Address V' 76 High $1Varney Re Current  T82320011
12559 Morrise M No Currer Address W9 EastwocMorrise TiFuture  EB232001

12560 O'Cannor No Currer Address W36 Aberd(O'Connor Withdraw A82320017
12561 Ostark Fre No Curren Address W\ 68 Clifton Ostark Zhi Accepted EB2320011
10 12562 Morgan Sk No Currer Address ! 19 Basilde Morgan P: Offered  H8232001:
11 12563 Morrise Le No Currer Address W9 EastwocMorrise TiFuture  EB232001

12 12564 O'Connor NoC ... 1y . AT B draw A8232001:
13 12565 Ostark Ale No C yted EB2320011

A B A R A N RN R RN ]

16 &% Cut
make it easier to interrogate the

B I =0 A -8
15 — Reformatting the spreadsheet will
17 Em Copy
‘4 Paste Options:
= al list of possible data issues
21 Paste Special...

22 Insert

Delete

Clear Contents

26 Eormat Cells...
77 Column m\dmm
28 Hide

Unhide

DEDiagnose CTF Import Report | (O} [«] | [v]
Ready Average: 6112375 Count:122  Sum: 146697 BB
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H - sv Haywoad, Jim (ESS)

File Home Insert Page Layout Formulas Data Review View Tell me what you want to do |& Share

Al < Jx | ContactID =
A 8 ¢  ©D E F & #HW 1 ) K | L | M | N | O | P | Q | R | S | T | U | ¥V | W | X | ¥ | I | A | m | A |
1 |Contact IC Contact N Potential CurrentAc Previous e Associate Student\2UPN Year Grou Reg Grouj
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g Hemel
07/08/20 Hempste
12 ad Loy -
DEDiagnose CTF Import Report | (O} 4 >

Ready Average: 6112 Count: 122 Sum: 146897 BB




CTF Import - Using Excel to view the Check 99 report

H - Haywood, Jim (ESS) a)
File Home  Insert  Pagelayout  Formulas  Data  Review  View Q) Tell mewhat you want to do
Al ~ Jf | ContactID =
4 A 4B C D E | F G H 1 1 kK L ™M N © P Q@ R 5 T U ¥V W X ¥ |z | m A AT | |s
Contact ID C\K Potential CurrentA Previous Associate Student\ UPN Year Reg
Na Issue ddress of address d Applicant Group Group
Contact of applicant status
e Use the pointer to
10697 Morgan 017
e dj he width of
adjust the width o
the columns
2 -
12163 lAaron Possible 2 Baptist 1 Ely ‘Welwyn- Applied (8232001 7 78 . .
onss  Contact Strest St Road  Smith 11056 Reformattmg the spread sheet will
Link Dogmael Milton  Mark
e I o make it easier to Interrogate the
ardigan e CB24
g SA43 3EN 6DD . . .
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Contact Contact Name Potential Issue CurrentAddress of Contact Previous address of contact Associated applicant or studentname  Student\Applicant UPN Year Reg
1 |ID status Group Group
10697 | Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS 244 Ampthill Road Bedford MK42 9Q) Morgan Paul Offered HB823200111042 7
2
12163  Aaron Jonas Possible Contact Link Issues 2 Baptist Street 5t Dogmaels Cardigan SA433EN 1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied €823200111056 7 7B

: Reformatting the spreadsheet will

11412 | Carr Kirsty No Current Address. Address Was ended on : 06/08/2018 Applied K823299917063 7

make it easier to interrogate the
list of possible data issues

12167  Bates John No T823200110018 7 TE

MML Adjust the height of the rows to

reflect the maximum number of
120 NameySharon  NoCurrent address address Was ended o 05/08/201 = lines display per cell. |this case reonioots 7 7
only one line is displayed for each
5 cell. So the column with can be

ress Was ended on : 08/08/2018

12559  Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 t t E823200110008 7
set to 15.
7
12560 O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy ‘Withdrawl A823200111045 7
DEDiagnose CTF Import Report | (O} 4 >

Ready Average: 6112 Count:112  Sum: 146697 [ m - 1 + 100%



CTF Import - Using Excel to view the Check 99 report

H ©- k csv - Excel d, Jim (ESS)

File Home  Insert  Pagelayout  Formulas  Data  Review  View  Q Tell mewhat you want to do |8 Share

A2 < | 10697
A B z D E F G H I J K L M N[~
Contact Contact Name Potential Issue CurrentAddress of Contact Previous address of contact Associated applicant or studentname  Student\Applicant UPN Year Reg
1 |ID status Group Group
10697 | Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS 244 Ampthill Road Bedford MK42 9Q) Morgan Paul Offered HB823200111042 7
2
12163  Aaron Jonas Possible Contact Link Issues 2 Baptist Street 5t Dogmaels Cardigan SA433EN 1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied €823200111056 7 7B

: Reformatting the spreadsheet will

11412 | Carr Kirsty No Current Address. Address Was ended on : 06/08/2018 Applied K823299917063 7

make it easier to interrogate the
list of possible data issues

12167  Bates John No T823200110018 7 TE

e

Row height: | 15|

| lddress Was ended on : 08/08/2018

Adjust the height of the rows to
| Eol [ reflect the maximum number of
120 NameySharon  NoCurrent address address Was ended o 05/08/201 = lines display per cell. |this case reonioots 7 7
only one line is displayed for each
5 cell. So the column with can be

12559  Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 t t
set to 15.

EB823200110008 7

12560 O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy ‘Withdrawl A823200111045 7

DEDiagnose CTF Import Report | (O} 4 >
Ready Average: 6112 Count:112  Sum:146697 | [ m - I + 1003




File

A2

A

CTF Import - Using

H -

Home Insert

B

Page Layout

Formulas Data

f 10697

©

Review View

D

want to do

Excel to view the Check 99 report

E

3

G

I

Haywaoaod, Jim (ESS)

J

=

|& Share

]

Contact Contact Name

Potential Issue

CurrentAddress of Contact

Previous address of contact

Associated applicant or student name

Student\Applicant
status

UPN

Year

Reg

Group Group

10697

Morgan Roger

Possible Contact Link Issues

19 Basildon Square Hemel

d HP2 6AS

244 Ampthill Road Bedford MK42 9Q)

Morgan Paul

Offered

HB823200111042

12163

Aaron Jonas

Possible Contact Link Issues

2 Baptist Street St Dogmaels Cardigan SA43 3EN

1 Ely Road Milton Cambridge CB24 6DD

Welwyn-Smith Mark

Applied

823200111056

7B

11412

Carr Kirsty

No Current Address

Address Was ended on :

06/08/2018

1 Lily Close Bedford MK42 ORF

Haywood James

Applied

K823299917063

Bates John

No Current Address

Address Was ended on

: 08/08/2018

76 High Street Hoddesdon EN118ET

Varney Reggie

Current

T823200110018

TE

12240

Varney Sharon

No Current Address

Address Was ended on :

08/08/2018

76 High Street Hoddesdon EN118ET

Varney Reggie

Current

1823200110018

7E

12559

Morrise Marcus

No Current Address

Address Was ended on

: 07/08/2018

9 Eastwood Court Hemel | d HP2 7AS

Morrise Tianna

Future

E823200110008

12560

O'Connor Terrence

No Current Address

Address Was ended on :

07/08/2018

36 Aberdore Road Cardiff CF14 25R

O'Connor Lucy

Withdrawl

A823200111045

1
2
3
4
5 [12167
6
7
8
9

12561

Ostark Frederick

No Current Address

Address Was ended on :

07/08/2018

68 Clifton Terrace Newtown SY16 1BG

Ostark Zhivka

Accepted

EB823200110037

10 |12562

Morgan Shelagh

No Current Address

Address Was ended on :

07/08/2018

Offered

HB823200111042

19 Basildon Square Hemel d HP2BAS

Morgan Paul

1112563

Morrise Letishia

No Current Address

Address Was ended on :

07/08/2018

12 |12564

O'Connor Penelope

No Current Address

Address Was ended on

: 07/08/2018

Ostark Alana

No Current Address

Address Was ended on :

07/08/2018

In this case there are so few rows

Future

E823200110008

Withdrawl

A823200111045

Accepted

EB823200110037

PR PR N PR N PR RN R R RPN

that there is little point in further

formatting,

DBDiagnose CTF Import Report | (O}

Average: 6112

Ready

Count: 112

Sum: 146897

i)




CTF Import - Using Excel to view the Check 99 report

H - v Haywood, Jim (ESS)

File Home  Insert  Pagelayout  Formulas  Data  Review  View me what you want to do |8 Share

Al 2 S || ContactID =

K | L M N[
Potential Issue Current Address of Contact Previous address of contact Associated applicant or student name Student\Applicant |UPN Year |Reg
1 status Group |Group
2 (10697 |Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) Morgan Paul Offered HB23200111042 |7
3 [12163  |Aaron Jonas Possible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied C823200111056 |7 7B
4 11412  |Carr Kirsty No Current Address. Address Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF Haywood James Applied K823299917063 |7
5 |12167 |BatesJohn No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie Current T823200110018 |7 7E
6 12240 |varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET \Varney Reggie Current T823200110018 |7 7E
7 |12559 |Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
8 |12560 |O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
9 |12561 |Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
10 12562 |Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul Offered H823200111042 |7
1112563 |Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9_Lamtiuosd Cornd Lnmsallomsatssd L3070 swricn Tisnss Future E823200110008 |7
12 12564 [O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 'Withdrawl A823200111045 |7
13 12565  |Ostark Alana No Current Address Address Was ended on : 07/08/2018 . Accepted EB823200110037 |7
In this case there are so few rows
15
- . . . .
i that there is little point in further
18 2
formatting, :
but where there are many rows it
21 . .
is well worth adding some
3
.
background colours and ensuring
26 Vi
2 that the header row doesn’t scroll
28
off the screen.
En
32|
33|
34_
35|
36 |
37|
38_
39|
40 | L
41 |
DEDiagnose CTF Import Report | (O} [«] | [v]

Ready i)




CTF Import - Using Excel to view the Check 99 report

H - v Haywood, Jim (ESS)

File Home  Insert  Pagelayout  Formulas  Data  Review  View  Q Tell mewhat you want to do |8 Share

Al 2 S || ContactID =

Morgan Roger

Potential Issue

Possible Contact Link Issues

Current Address of Contact

19 Basildon Square Hemel Hempstead HP2 6AS

Previous address of contact

244 Ampthill Road Bedford MK42 3QJ Morgan Paul

Associated applicant or student name

status
Offered

Student\Applicant

UPN

HB823200111042

Year
Group

Reg
Group

Aaron Jonas

Possible Contact Link Issues

2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD

Welwyn-Smith Mark

Applied

823200111056

7B

Carr Kirsty

No Current Address

Address Was ended on :

06/08/2018

1 Lily Close Bedford MK42 ORF Haywood James

Applied

K823299917063

Bates John

No Current Address

Address Was ended on

: 08/08/2018

76 High Street Hoddesdon EN11 8ET Varney Reggie

Current

T823200110018

7E

‘Varney Sharon

No Current Address

Address Was ended on :

08/08/2018

76 High Street Hoddesdon EN11 8ET \Varney Reggie

Current

1823200110018

7E

Morrise Marcus

No Current Address

Address Was ended on

: 07/08/2018

O'Connor Terrence

No Current Address

Address Was ended on :

07/08/2018

Ostark Frederick

No Current Address

Address Was ended on :

07/08/2018

Morgan Shelagh

No Current Address

Address Was ended on :

07/08/2018

Morrise Letishia

No Current Address

Address Was ended on :

07/08/2018

O'Connor Penelope

No Current Address

Address Was ended on

: 07/08/2018

Ostark Alana

No Current Address

Address Was ended on :

07/08/2018

DEDiagnose CTF Import Report |

Ready

Whatever the extent of the
formatting it is sensible to save in
Excel format at this point, as

storing as CSV can lose even the
most rudimentary of formatting

Future

E823200110008

‘Withdrawl

A823200111045

Accepted

E823200110037

Offered

HB823200111042

Future

E823200110008

‘Withdrawl

A823200111045

Accepted

E823200110037

MR

®

+ 100%



CTF Import - Using Excel to view the Check 99 report

Haywood, Jim (ESS) 7 x

G [nfo

N .
= DBDiagnose CTF Import Report
Open E: = Patches_ » Contact Matching Problem 2018 » Files0
Save Protect Workbook Properties
) Control what types of changes people can make to this workbook. Size 2.06KB
Save As Protect 2
\ ‘Workbook ~ Title Add a title
Print Tags Add atag
Categories Add a category
S @ Inspect Workbook
T Before publishing this file, be aware that it contains:
pol Check for Document properties, printer path and absolute path
e LS ;:Iorl;antthatcannot be checked for accessibility issues because of { Whatever the eXte nt Of the
g le type
formatting it is sensible to save in
Account a Manage Workbaok . .
vy | BT 1223 oz Excel format at this point, as
Workbook ~ .
storing as CSV can lose even the
Browser View Options most rudimentary of formatting.
(X1 Pick what users can see when this workbook is viewed on the Web.
Browser View
Options




CTF Import - Using Excel to view the Check 99 report

Check89output.csv - Excel Haywood, Jim (ESS) 7 x

Save As

::: @ g | : = tF_: t> Patches__ » Contact Matching Problem 2018 > Files10 |
7 7 | €5V (Comma delimited) (*.csv) -“ B Save ‘

........ '& g;:nen[gs[:]:;;ag:ﬂtoauk More options... R

: — — _ N
@ Eﬂ;ﬂﬂSSé@e:pita.m.uk .

Share . 4]] Check9%output.csv 12/08/2018 12:42
[Eze E;I fhspe ﬁ] DBEDiagnose
b radaree Whatever the extent of the
B formatting it is sensible to save in
o Excel format at this point, as
storing as CSV can lose even the

most rudimentary of formatting.




CTF Import - Using Excel to view the Check 99 report

Check89output.csv - Excel Haywood, Jim (ESS) 7 = x
Save As
New
1‘ E: » Patches__ » Contact Matching Problem 2018 > Files10
Open Recent
P [ checiagoutput |
Save k4 Save
ﬁ OneDrive - Capita Excel Workbeok J
S PODOOBS06@capita.co.uk Excel Macro-Enabled Wurkb
Excel Binary Workbook (*xlsb)
Print Sites - Capita Excel 97-2002 Workbook (*.xls)
PO000BS06@capita.co.uk CSV UTF-8 (Comma delimited) (*.csv)
Share XML Data (*xml)
= : Single File Web Page (*.m
Export E;I it Web Page ("htm, ~htrmi)

Excel Template (* i)

& Addapce sl \\/hatever the extent of the

Excel 97-2003 Template (%) . . - . .
i fdemedts  fOrmatting it is sensible to save in
XML Spreadsheet 2003 (7.

wmsennreth £ xcel format at this point, as

CSV (Comma delimited) { .

e storing as CSV can lose even the
Text (Macintosh) (".bx)

- Text (MS-DOS) (*.bet) o o

bvsstMl " ost rudimentary of formatting.

CSV (M3-DOS) (*.csv)

DIF (Data Interchange Far

SYLK (Symbelic Link) (*.slk)

Excel Add-in (*.xlam)

Excel 97-2003 Add-in (*.xla)

PDF (*.pdf)

XPS Document (".xps)

Strict Open XML Spreadsheet (*sdsx)

OpenDocument Spreadsheet (*.ads)

Close




CTF Import - Using Excel to view the Check 99 report

@ Check89output.csv - Excel Haywood, Jim (ESS) 7 x
Save As

::W @ Me | : = tF_: t> Patches__ » Contact Matching Problem 2018 > Files10

Save 7 7 | Excel Workbaok (*adsx) - | = m%

L Wi B

s P

Share - e Check9%outputxlsx 12/08/2018 18:19

Export E;I fsPe % DBDiagnose

& Addapce Whatever the extent of the

i formatting it is sensible to save in
o Excel format at this point, as
storing as CSV can lose even the

most rudimentary of formatting.




CTF Import - Using Excel to view the Check 99 report

H - C u ¢ Haywood, Jim (ESS)

File Home  Insert  Pagelayout  Formulas  Data  Review  View  Q Tell mewhat you want to do |8 Share

Al 2 S || ContactID =

Morgan Roger

Potential Issue

Possible Contact Link Issues

Current Address of Contact

19 Basildon Square Hemel Hempstead HP2 6AS

Previous address of contact

244 Ampthill Road Bedford MK42 3QJ Morgan Paul

Associated applicant or student name

status
Offered

Student\Applicant

UPN

HB823200111042

Year
Group

Reg
Group

Aaron Jonas

Possible Contact Link Issues

2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD

Welwyn-Smith Mark

Applied

823200111056

7B

Carr Kirsty

No Current Address

Address Was ended on :

06/08/2018

1 Lily Close Bedford MK42 ORF Haywood James

Applied

K823299917063

Bates John

No Current Address

Address Was ended on

: 08/08/2018

76 High Street Hoddesdon EN11 8ET Varney Reggie

Current

T823200110018

7E

‘Varney Sharon

No Current Address

Address Was ended on :

08/08/2018

76 High Street Hoddesdon EN11 8ET \Varney Reggie

Current

1823200110018

7E

Morrise Marcus

No Current Address

Address Was ended on

: 07/08/2018

O'Connor Terrence

No Current Address

Address Was ended on :

07/08/2018

Ostark Frederick

No Current Address

Address Was ended on :

07/08/2018

Morgan Shelagh

No Current Address

Address Was ended on :

07/08/2018

Morrise Letishia

No Current Address

Address Was ended on :

07/08/2018

O'Connor Penelope

No Current Address

Address Was ended on

: 07/08/2018

Ostark Alana

No Current Address

Address Was ended on :

07/08/2018

DEDiagnose CTF Import Report |

Ready

Whatever the extent of the
formatting it is sensible to save in
Excel format at this point, as

storing as CSV can lose even the
most rudimentary of formatting

Future

E823200110008

‘Withdrawl

A823200111045

Accepted

E823200110037

Offered

HB823200111042

Future

E823200110008

‘Withdrawl

A823200111045

Accepted

E823200110037

MR

®

+ 100%



Using Excel to view the Check 99 report
Section 3: Understanding the spreadsheet headings

hdpin
scliools
A inspive

Back to Conte




CTF Import - Using Excel to view the Check 99 report

Haywood, Jim (ESS) a)

H -

|& Share

File Home  Insert  Pagelayout  Formulas  Data  Review  View  Q Tell mewhat you want to do

Al - F Contact ID

Potential Issue rrent Address of Contact Previous address of contact \ssociated applicant or student name Student\Applicant |UPN Year |Reg
status Group (Group

2) 1069? Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) lorgan Paul Offered HB23200111042 |7
3 12163 Aaron Jonas Possible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Velwyn-Smith Mark Applied C823200111056
4| I 11412 [Carr Kirsty No Current Address. Address Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF faywood James Applied K823299917063
5 I 12167 |Bates John No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET arney Reggie Current T823200110018
6 I 12240 |Varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET arney Reggie Current T823200110018
7 12559 Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS orrise Tianna Future E823200110008
8 I 12560 |O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R 'Connor Lucy 'Withdrawl A823200111045
9 I 12561 |Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG stark Zhivka Accepted E823200110037
10 12562 Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS lorgan Paul Offered HB823200111042
1 12563 Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS orrise Tianna Future E823200110008
1. I 12564 |O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R 'Connor Lucy 'Withdrawl A823200111045
1 I 12565 |Ostark Alana No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG stark Zhivka Accepted E823200110037

7B

7E
7E

MR

s Columns A to E are about the contact and
the potential issues for the contact,

DEDiagnose CTF Import Report | (O} 4 >

m - 1 + 100%

Ready



CTF Import - Using Excel to view the Check 99 report

H - C u ¢ Haywood, Jim (ESS) a)

File Home  Insert  Pagelayout  Formulas  Data  Review  View me what you want to do |8 Share

Al 2 S || ContactID =

. S S Ko LM N s
Potential Issue Current Address of Contact Previous address of contact Associated applicant or student name Student\Applicant |UPN Year |Reg
1 status Group |Group
2 (10697 |Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) Morgan Paul Offered HB23200111042 |7
3 [12163  |Aaron Jonas Possible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied C823200111056 |7 7B
4 11412  |Carr Kirsty No Current Address. Address Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF Haywood James Applied K823299917063 |7
5 |12167 |BatesJohn No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie Current T823200110018 |7 7E
6 12240 |varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie Current T823200110018 |7 7E
7 |12559 |Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
8 |12560 |O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
9 |12561 |Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
10 12562 |Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS J|Morgan Paul Offered H823200111042 |7
1112563 |Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
12 12564 [O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
13 |12565 |Ostark Alana No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
14
15
16 |
17|
18
] Columns A to E are about the contact and
20— . .
the potential issues for the contact,
2|
24 H
while columns E to J are about the
26 | . . .
pupils/applicants that are directly relevant
29 - -
to the potential issues for the contacts.
En
32|
33|
34_
35|
36 |
37|
38_
39|
40 | L
41 |
DEDiagnose CTF Import Report | (O} [«] | [v]
Ready FH 0 - [ ] + 100%




CTF Import - Using Excel to view the Check 99 report

H - C u ¢ Haywood, Jim (ESS) a)

File Home  Insert  Pagelayout  Formulas  Data  Review  View  Q Tell mewhat you want to do |8 Share

Al 2 S || ContactID =

tential Issue Current Address of Contact Previous address of contact Associated applicant or student name Student\Applicant |UPN Year |Reg

status Group (Group

2) 1069? Morgan Roger fossible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) Morgan Paul Offered HB23200111042 |7
3 12163 Aaron Jonas ossible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied C823200111056
4| I 11412 [Carr Kirsty o Current Address Address Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF Haywood James Applied K823299917063
5 I 12167 |Bates John o Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie Current T823200110018
6 I 12240 |Varney Sharon o Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET \Varney Reggie Current T823200110018
7 12559 Morrise Marcus o Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008
8 I 12560 |O'Connor Terrence o Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045
9 I 12561 |Ostark Frederick o Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037
10 12562 Morgan Shelagh o Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul Offered HB823200111042
1 12563 Morrise Letishia o Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008
1. I 12564 |O'Connor Penelope o Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045
1 I 12565 |Ostark Alana o Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037

7B

7E
7E

MR

Columns A and B help with identifying the
contacts with potentially problem data.

DEDiagnose CTF Import Report | (O} 4 >

Ready FH 0 - [ ] + 100%




CTF Import - Using Excel to view the Check 99 report

H -

File

Al

Home Insert

Page Layout

Formulas Data

£ | ContactID

Review View

want to do

Haywaoaod, Jim (ESS)

=

|& Share

L M N -
1 1 —
tential Issue Current Address of Contact Previous address of contact Associated applicant or student name Student\Applicant |UPN Year |Reg
status Group |Group
2) 1069? Morgan Roger fossible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) Morgan Paul Offered HB23200111042 |7
3| 12163 Aaron Jonas Possible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied C823200111056 |7 7B
4| 11412 Carr Kirsty o Current Address Address Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF Haywood James Applied K823299917063 |7
5| 12167 Bates John o Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie Current T823200110018 |7 7E
6| 12240 ‘Varney Sharon o Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET \Varney Reggie Current T823200110018 |7 7E
7 12559 Morrise Marcus o Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
8 12560 O'Connor Terrence o Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
9 12561 Ostark Frederick o Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
a 12562 Morgan Shelagh o Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul Offered HB23200111042 |7
1 12563 Morrise Letishia o Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
12564 O'Connor Penelope o Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
12565 Ostark Alana o Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
14
15
16
17
lg . . . .
© Columns A and B help with identifying the
20
= . .
21
2 contacts with potentially problem data.
23|
24
» Contact name may well not be enough
26
27_ . . .
Z] identify the contact, given that the
o f diff ith th
x| presence of different contact with the
31
: is the main trigger for the d
) same name Is the main trigger for the aata
34_ .
s issues.
36|
37|
38_
e
40 | L
41
DEDiagnose CTF Import Report | (O} [«] | [v]
Ready FH - [ ] + 100%




CTF Import - Using Excel to view the Check 99 report

H -

File Home  Insert  Pagelayout  Formulas  Data

£ | ContactID

tential Issue

Review  View  Q Tell me what you want to do

Current Address of Contact Previous address of contact

Associated applicant or student name
status

Student\Applicant

UPN

Year
Group

Haywood, Jim (ESS) a)

Reg
Group

|& Share

Morgan Roger fossible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) Morgan Paul Offered HB23200111042 |7
Aaron Jonas Possible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied C823200111056 |7 7B
Carr Kirsty o Current Address Address Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF Haywood James Applied K823299917063 |7
Bates John o Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie Current T823200110018 |7 7E
‘Varney Sharon o Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET \Varney Reggie Current T823200110018 |7 7E
Morrise Marcus o Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
O'Connor Terrence o Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
Ostark Frederick o Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
Morgan Shelagh o Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul Offered H823200111042 |7
Morrise Letishia o Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
O'Connor Penelope o Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
Ostark Alana o Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7

Columns A and B help with identifying the
contacts with potentially problem data.

Contact name may well not be enough to

identify the contact, given that the
presence of different contact with the

same name is the main trigger for the data

issues.

DBDiagnose CTF Import Report | (O}

Ready

Contact ID can be used to uniquely identify
the contact when entered into Quick
Search (see Appendix ).




File

Al

CTF Import - Using Excel to view the Check 99

H -

Home Insert

Page Layout

Formulas Data

£ | ContactID

Review View want to do

Haywaoaod, Jim (ESS)

|& Share

K L M N -
=5 | | | =
Potential Issue rrent Address of Contact Previous address of contact \ssociated applicant or student name Student\Applicant |UPN Year |Reg
1 status Group |Group
2 (10697 |Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) lorgan Paul Offered HB23200111042 |7
3 [12163  |Aaron Jonas Possible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Velwyn-Smith Mark Applied C823200111056 |7 7B
4 11412  |Carr Kirsty No Current Address. Address Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF faywood James Applied K823299917063 |7
5 |12167 |BatesJohn No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET arney Reggie Current T823200110018 |7 7E
6 12240 |varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET arney Reggie Current T823200110018 |7 7E
7 |12559 |Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS orrise Tianna Future E823200110008 |7
8 |12560 |O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R 'Connor Lucy 'Withdrawl A823200111045 |7
9 |12561 |Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG stark Zhivka Accepted E823200110037 |7
10 12562 |Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS Norgan Paul Offered H823200111042 |7
1112563 |Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS orrise Tianna Future E823200110008 |7
12 12564 [O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R 'Connor Lucy 'Withdrawl A823200111045 |7
13 |12565 |Ostark Alana No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG stark Zhivka Accepted E823200110037 |7
14
15
16 |
17 |
18 | . .
Column C describes the type of potential
20
: issue for th hile columns D and
22 Issue tor the contact, while columns D an
23_ . . .
E describe the current position for the
5 ’s add d I [
contact’s address and a relevant previous
28— . . f
29
position for the contacts address.
En
32|
33|
34_
35|
36 |
37|
38_
39|
40 | L
41 |
DEDiagnose CTF Import Report | (O} [«] | [v]

Ready




CTF Import - Using Excel to view the Check 99

H -

File

Al

Home Insert

Page Layout

Formulas Data

£ | ContactID

Review i Q Tell me what you want to do

Haywaoaod, Jim (ESS)

|& Share

K L M N
= | | |

otential Issue rren ress of Contac revious address of contac \ssociated applicant or student name student\Applican ear eg

Potential I it Addi f Contact Previ dd f contact iated licant or student Student\Applicant |UPN h{ Re
1 status Group |Group
2 (10697 |Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) lorgan Paul Offered HB23200111042 |7
3 12163  |Aaron Jonas Possible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN [1 Ely Road Milton Cambridge CB24 6DD Velwyn-Smith Marl Applie 823200111056 |7 7B

bl k pf g | dig. Iy Road Mil bridg [y h k pplied
4 11412  |Carr Kirsty No Current Address. Address Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF faywood James Applied K823299917063 |7
5 |12167 |Bates John No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET arney Reggie Current T823200110018 |7 7E
6 12240 |varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET arney Reggie Current T823200110018 |7 7E
7 |12559 |Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS orrise Tianna Future E823200110008 |7
8 |12560 |O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R 'Connor Lucy 'Withdrawl A823200111045 |7
9 |12561 |Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG stark Zhivka Accepted E823200110037 |7
10 12562 |Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS Norgan Paul Offered H823200111042 |7
1112563 |Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS orrise Tianna Future E823200110008 |7
12 12564 [O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R 'Connor Lucy 'Withdrawl A823200111045 |7
13 |12565 |Ostark Alana No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG stark Zhivka Accepted E823200110037 |7
1
15
16
17
18 | . .
1 Column C describes the type of potential
20
: issue for th hile columns D and
2 Issue tor the contact, while columns D an
2| : L
#] E describe the current position for the
5 ’s add d I [
27| contact’s address and a relevant previous
28— . . f
29
= position for the contacts address.
i h . ey f h o
The previous position for the address is
5| | his is what the add m
| relevant as this Is what the address may
36
37
7| need to be reverted to.
5
40 | L
|
DEDiagnose CTF Import Report | (O} [«] | [v]

Ready




CTF Import - Using Excel to view the Check 99 report

H - C u ¢ Haywood, Jim (ESS)

File Home  Insert  Pagelayout  Formulas  Data  Review  View  Q Tell mewhat you want to do |8 Share

Al 2 S || ContactID =

e ——— K | L | M | No=
Potential Issue Current Address of Contact Previous address of contact Associated applicant or student name Student\Applicant |L PN Year |Reg
1 Group |Group
2 (10697 |Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) Morgan Paul Of‘fered 823200111042 |7
3 [12163  |Aaron Jonas Possible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied @823200111056 |7 7B
4 11412  |Carr Kirsty No Current Address. Address Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF Haywood James Applied HB23299917063 |7
5 |12167 |BatesJohn No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie I Current 1823200110018 |7 7E
6 12240 |varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET \Varney Reggie Current 1823200110018 |7 7E
7 |12559 |Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Moarrise Tianna Future 2823200110008 |7
8 |12560 |O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy Withdrawl 823200111045 |7
9 |12561 |Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted 8823200110037 |7
10 12562 |Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul Of‘fered 823200111042 |7
1112563 |Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Moarrise Tianna Future 2823200110008 |7
12 12564 [O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy Withdrawl 823200111045 |7
13 |12565 |Ostark Alana No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted 8823200110037 |7
14
15
16 |
17 H
Column G describes the status of the
19|
) learner.
21 |
22|
23
24 |
25|
26 |
27 |
28 |
29|
30|
31
32|
33|
34
33
36 |
37|
38
39
40_
41 |

DEDiagnose CTF Import Report | (O} 4 >

Ready FH 0 - [ ] + 100%




File

Al

CTF Import - Using Excel to view th

H -

Home Insert

Page Layout

Formulas Data

£ | ContactID

Review View want to do

e Check 99 report

Haywaoaod, Jim (ESS)

=

|& Share

A B C D E F H J L | M | N[
i 1D a 0
2 |10697 |Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) Morgan Paul Offered 3200111042 |7
3 [12163  |Aaron Jonas Possible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied *3 3200111056 |7 7B
4 11412  |Carr Kirsty No Current Address. Address Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF Haywood James Applied 3299917063 |7
5 |12167 |BatesJohn No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie urren: 3200110018 |7 7E
6 12240 |varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET \Varney Reggie Current 1323200110018 7 7E
7 |12559 |Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna 3200110008 |7
8 |12560 |O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl 3200111045 |7
9 |12561 |Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted * 3200110037 |7
10 12562 |Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul Offered 3200111042 |7
1112563 |Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future 23200110008 |7
12 12564 [O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy ‘Withdrawl 3200111045 |7
13 |12565 |Ostark Alana No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka I Accepted 200110037 |7
1
15
16
; m ibes the status of th
A Column G describes the status of the
1)
x| learner.
21
Applicants can h tatus of Applied
= pplicants can nave a status or Applied,
24 .
2| Offered, Withdrawn or Accepted. Schools
26
27 I . I. k .
2 can remove applicant links to contacts via
29
- m F P Contact
= enu route Focus | Person | Contacts.
2
33|
34_
35|
36|
37|
38_
e
40 | L
41

DEDiagnose CTF Import Report | (O} [«] | [v]

Ready FH 0 - [ ] + 100%




CTF Import - Using Excel to view the Check 99 report

H -

File Home Insert

Page Layout

Formulas

Review View

Q Tell me what you want to do

ood, Jim (ESS) =

Al

£ | ContactID

Ready

A B C D E F H J K | L | M | N[+
Contact | Conta Po e of Co o of co 0 0 g
2 (10697 |Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) Morgan Paul Offered 823200111042 |7
3 [12163  |Aaron Jonas Possible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied @823200111056 |7 7B
4 11412  |Carr Kirsty No Current Address. Address Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF Haywood James Applied HB23299917063 |7
5 |12167 |Bates John No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie urren 200110018 |7 7E
6 12240 |varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET \Varney Reggie Current 3200110018 |7 7E
7 |12559 |Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future §3200110008 |7
8 |12560 |O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 3200111045 |7
9 |12561 |Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted 23200110037 |7
10 12562 |Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul = 3200111042 |7
1112563 |Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future 3200110008 |7
12 12564 [O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl 823200111045 |7
13 |12565 |Ostark Alana No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted 8823200110037 |7
14
55
16
17| 3
A Column G describes the status of the
19
s learner.
: | h f Applied
2| Applicants can have a status of Applied,
24 | .
= Offered, Withdrawn or Accepted. Schools
27 | . . .
=] can remove applicant links to contacts via
29
=) menu route Focus | Person | Contacts.
32|
33 .
x| Pupils can have a status of Current or
35
— .
= Future. Schools can also remove pupils
= . .
| links to contacts via menu route Focus |
40 L
41
Ed Person | Contacts. -
DBDiagnose CTF Import Report | (O} ] [+]

il 0 -——F——+ 100%



CTF Import - Using Excel to view the Check 99 report

H - C u ¢ Haywood, Jim (ESS)

File Home  Insert  Pagelayout  Formulas  Data  Review  View me what you want to do |8 Share

Al < Jx | ContactID =
A B C D £ F G . o 1 J K | L M N[
Potential Issue Current Address of Contact Previous address of contact Associated applicant or student name Student\Applicant  |UPN Year |Reg
1 status Group |Group
2 (10697 |Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) Morgan Paul Offered HB23200111042 §7
3 [12163  |Aaron Jonas Possible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied C823200111056 §7 7B
4 11412  |Carr Kirsty No Current Address. Address Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF Haywood James Applied K823299917063 §7
5 |12167 |BatesJohn No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie Current T823200110018 §7 7E
6 12240 |varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET \Varney Reggie Current T823200110018 §7 7E
7 |12559 |Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 §7
8 |12560 |O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 §7
9 |12561 |Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 §7
10 12562 |Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul Offered H823200111042 §7
1112563 |Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 §7
12 12564 [O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 §7
13 |12565 |Ostark Alana No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 §7
14
15
16 |
17|
18_ . . . . .
i UPN is very helpful for distinguishing
21 Q
2] between pupils of the same name, but
23| .
must be used carefully as this should not
2 | o o
be used for reporting outside the school.
28 |
29|
30|
31
32|
33|
34
33
36 |
37|
38
39
40 | L
41 |
DEDiagnose CTF Import Report | (O} [«] | [v]

Ready BB




CTF Import - Using Excel to view the Check 99 report

g 6- - . Haywood, Jim (ES5) B

File Home  Insert  Pagelayout  Formulas  Data  Review  View me what you want to do |8 Share

Al 2 S || ContactID =

— LSS Y I I -
Potential Issue Current Address of Contact Previous address of contact Associated applicant or student name Student\Applicant |UPN Year |Reg
1 status Group |Group
2 (10697 |Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) Morgan Paul Offered HB23200111042 §|7
3 [12163  |Aaron Jonas Possible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied C823200111056 §|7 7B
4 11412  |Carr Kirsty No Current Address. Address Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF Haywood James Applied K823299917063 §|7
5 |12167 |Bates John No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie Current T823200110018 §|7 7E
6 12240 |varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET \Varney Reggie Current T823200110018 §|7 7E
7 |12559 |Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 §|7
8 |12560 |O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 §|7
9 |12561 |Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 §|7
10 12562 |Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul Offered H823200111042 §| 7
1112563 |Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 §|7
12 12564 [O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 §|7
13 |12565 |Ostark Alana No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 §|7
&
15
16
17
1 : L @ eg
i UPN is very helpful for distinguishing
21 Q
2] between pupils of the same name, but
23| .
must be used carefully as this should not
2 | o o
2 be used for reporting outside the school.
28|
2|
30_
Year Group and Reg Group (Class) are
33 . . .
5 useful for such differentiation, where UPN
x|
= be used.
37|
38_
e
40 | L
4il
DEDiagnose CTF Import Report | (O} [«] | [v]

Ready BB



Using Excel to view the Check 99 report
Section 4 : Understand the types of potential issues
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File

Al

CTF Import - Using Excel to view the Check 99

H -

Home Insert

Morgan Roger

Page Layout

Formulas Data

£ | ContactID

Potential Issue

Possible Contact Link Issues

Review  View  Q Tell me what you want to do

Current Address of Contact

19 Basildon Square Hemel Hempstead HP2 6AS

Previous address of contact

244 Ampthill Road Bedford MK42 3QJ

Associated applicant or student name

Morgan Paul

Student\Applicant

status

Offered

UPN

HB823200111042

Year
Group

Haywaoaod, Jim (ESS)

|& Share

Reg
Group

Aaron Jonas

Possible Contact Link Issues

2 Baptist Street St Dogmaels Cardigan SA43 3EN

1 Ely Road Milton Cambridge CB24 6DD

Welwyn-Smith Mark

Applied

823200111056

7B

Carr Kirsty

No Current Address

Address Was ended on : 06/08/2018

1 Lily Close Bedford MK42 ORF

Haywood James

Applied

K823299917063

Bates John

No Current Address

Address Was ended on : 08/08/2018

76 High Street Hoddesdon EN11 8ET

Varney Reggie

Current

T823200110018

7E

‘Varney Sharon

No Current Address

Address Was ended on : 08/08/2018

76 High Street Hoddesdon EN11 8ET

\Varney Reggie

Current

1823200110018

7E

Morrise Marcus

No Current Address

Address Was ended on : 07/08/2018

9 Eastwood Court Hemel Hempstead HP2 7AS

Morrise Tianna

Future

E823200110008

O'Connor Terrence

No Current Address

Address Was ended on : 07/08/2018

36 Aberdore Road Cardiff CF14 2SR

O'Connor Lucy

‘Withdrawl

A823200111045

Ostark Frederick

No Current Address

Address Was ended on : 07/08/2018

68 Clifton Terrace Newtown SY16 1BG

Ostark Zhivka

Accepted

E823200110037

Morgan Shelagh

No Current Address

Address Was ended on : 07/08/2018

19 Basildon Square Hemel Hempstead HP2 6AS

Morgan Paul

Offered

HB823200111042

Morrise Letishia

No Current Address

Address Was ended on : 07/08/2018

9 Eastwood Court Hemel Hempstead HP2 7AS

Morrise Tianna

Future

E823200110008

O'Connor Penelope

No Current Address

Address Was ended on : 07/08/2018

36 Aberdore Road Cardiff CF14 2SR

O'Connor Lucy

‘Withdrawl

A823200111045

Ostark Alana

No Current Address

Address Was ended on : 07/08/2018

68 Clifton Terrace Newtown SY16 1BG

Ostark Zhivka

Accepted

E823200110037

MR
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Share

Al < Jx | ContactID =
A B C D £ F G H J KoL N -
Contact |Conta 3 Pote A ess of Co P o ess of co Asso ed app 0 d dent\App P Reg
Morgan Roger Possible Contact Link Issues 1 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) Morgan Paul Offered HB23200111042 |7
Aaron Jonas Possible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied C823200111056 |7 7B
Carr Kirsty jo Curren ress ddress Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF Haywood James Applied K823299917063 |7
Bates John No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie Current T823200110018 |7 7E
‘Varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET \Varney Reggie Current T823200110018 |7 7E
Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul Offered H823200111042 |7
Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
Ostark Alana No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
14
15
16 |
17 q
The Potential Issues are reported as
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one of the following
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Potential Issue Current Address of Contact Previous address of contact Associated applicant or student name Student\Applicant |UPN Year |Reg
1 status Group |Group
2 (10697 |Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) Morgan Paul Offered HB23200111042 |7
3 [12163  |Aaron Jonas l i Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied C823200111056 |7 7B
4 11412  |Carr Kirsty No Current Address ddress Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF Haywood James Applied K823299917063 |7
5 |12167 |BatesJohn No Current Address ddress Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie Current T823200110018 |7 7E
6 12240 |varney Sharon No Current Address ddress Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET \Varney Reggie Current T823200110018 |7 7E
7 |12559 |Morrise Marcus Mo Current Address ddress Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
8 |12560 |O'Connor Terrence No Current Address ddress Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
9 |12561 |Ostark Frederick No Current Address ddress Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
10 12562 |Morgan Shelagh No Current Address ddress Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul Offered H823200111042 |7
1112563 |Morrise Letishia Mo Current Address ddress Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
12 12564 [O'Connor Penelope No Current Address ddress Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
13 |12565 |Ostark Alana No Current Address ddress Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
14
15
16 |
17 q
The Potential Issues are reported as
10 .
one of the following
22|
23|
24 | Vi . . )
Possible Contact Link Issues
27|
28 |
29 | )
No Current Address
31
32|
33|
34
35|
36 |
37|
38 |
39|
40 | L
41 |
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|& Share
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Potential Issue Current Address of Contact Previous address of contact Associated applicant or student name Student\Applicant Year |Reg
status Group |Group
28110697 |Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK429Q) Morgan Paul Offered HB823200111042 |7
3' 12163  [Aaron Jonas Possible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied C823200111056 |7 7B
411412 |Carr lo Curren’ A 'as en on: ily Close’ ol aywie ames Appli i
5 |12167 |Bates John No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie Current T823200110018 |7 7E
6 12240 |varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET \Varney Reggie Current T823200110018 |7 7E
7 |12559 |Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
8 |12560 |O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
9 |12561 |Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
10 12562 |Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul Offered H823200111042 |7
1112563 |Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
12 12564 [O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
13 |12565 |Ostark Alana No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
&
15
16 { - - ’
5l ‘Possible Contact Link Issues
1
1)
20|
21 .
2 Scenario
= 2 q o
An applicant or student has been linked to the incorrect contact of
26 | .
2 another applicant, past or present, whose name, gender and
28
. . . .
= relationship all matched. This could be a parent, carer, social worker
En . .
2| or any other contact relationship type
33
34|
35|
36_
37|
38_
e
40 | L
4il
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tact ID

Current Address of Contact Previous address of contact Associated applicant or student name Student\Applicant |UPN Year

Group

Reg

status

Group
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[+]

2010697 |Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK429Q) Morgan Paul Offered HB823200111042 |7
E_t 12163  [Aaron Jonas Possible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied C823200111056 |7 7B
4 “ﬂ! irr Ki o A 'as en on: ly Close ames Appli i
5 |12167 |Bates John No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN118ET Varney Reggie Current T823200110018 |7 7E
6 12240 |varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN118ET \Varney Reggie Current T823200110018 |7 7E
7 |12559 |Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
8 |12560 |O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
9 |12561 |Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
10 12562 |Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul Offered H823200111042 |7
1112563 |Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
12 12564 [O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
13 |12565 |Ostark Alana No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
&
)
v ible C Link | :
17| Possible Contact Link Issues
|
|
0]
3 Scenari
2| cenario
2|
< A licant or student has b linked to th t contact of
= N applicant or student nas peen linkea to the Incorrect contact o
2 |

PEEEE YRR S8R

DEDiagnose CTF Import Report |

E
F
&
=

=

another applicant, past or present, whose name, gender and
relationship all matched. This could be a parent, carer, social worker

or any other contact relationship type.

Additionally, it may have overwritten the address and updated the

existing record with additional email addresses and telephone
numbers if present in the CTF.

®

] [+

il 0 -——F——+ 100%



CTF Import - Using Excel to view the Check 99 report

H -

File

Al

Home Insert

Page Layout

Formulas Data
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want to do

Haywaoaod, Jim (ESS)

=

|& Share

L M N -
| L —
Potential Issue Current Address of Contact Previous address of contact Associated applicant or student name Student\Applicant |UPN Year |Reg
status Group |Group
2810697 |Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK429Q) Morgan Paul Offered HB823200111042 |7
3' 12163  [Aaron Jonas Possible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied C823200111056 |7 7B
411412 |Carr lo Curren’ A 'as en on: ly Close ol aywie ames Appli i
5 |12167 |Bates John No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie Current T823200110018 |7 7E
6 12240 |varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET \Varney Reggie Current T823200110018 |7 7E
7 |12559 |Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
8 |12560 |O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
9 |12561 |Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
10 12562 |Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul Offered H823200111042 |7
1112563 |Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
12 12564 [O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
13 |12565 |Ostark Alana No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
1
15
Ml ‘Possibl Link |
1| ossible Contact Link Issue
1
1)
20|
21
2 ample
o h mples th have b [ hich m
2l In these examples the address have been overwritten, which means
2 | ar o o o
2 that it is more likely that email addresses and telephone numbers
28
= Iso included in the CTF file and may have b ded t
21 were also Includeda in tnhe e an dy have peen appended to
)
x| the wrong contact.
33|
34|
35|
36_
37|
38_
e
40 | L
41|
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Associated applicant or student name
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status
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Haywoad, Jim (ESS) =
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2010697 |Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK429Q) Morgan Paul Offered HB823200111042 |7
E_t 12163  [Aaron Jonas Possible Contact Link Issues 2 Baptist Street St Dogmaels Cardigan SA43 3EN |1 Ely Road Milton Cambridge CB24 6DD Welwyn-Smith Mark Applied C823200111056 |7 7B
4 “ﬂ! irr Ki o A 'as en on: ly Close ames Appli i
5 |12167 |Bates John No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN118ET Varney Reggie Current T823200110018 |7 7E
6 12240 |varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN118ET \Varney Reggie Current T823200110018 |7 7E
7 |12559 |Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
8 |12560 |O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
9 |12561 |Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
10 12562 |Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul Offered H823200111042 |7
1112563 |Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
12 12564 [O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
13 |12565 |Ostark Alana No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
&
)
v ible C Link | :
17| Possible Contact Link Issues
|
|
0]
Exampl
2| Xampie
2|
< In th mples the add have b tt hich m
= N these eXxampies the address nave been overwritien, wnic eans
2 |

that it is more likely that email addresses and telephone numbers
were also included in the CTF file and may have been appended to

the wrong contact.

However, it is also possible (although unlikely) that contact
addresses were included in the CTF file without email addresses

and telephone or visa versa.
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Haywood, Jim (ESS) a)

H -

File Home Insert Page Layout Formulas Data want to do |& Share

Al

£ | ContactID

L M N
Potential Issue Current Address of Contact Previous address of contact Associated applicant or student name Student\Applicant |UPN Year |Reg
1 status Group |Group
2 (10697 |Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) Morgan Paul Offered HB23200111042 |7
3 i L |2.BanustSireetSthngmasls.Cadigan SAA3EN. | i " <Sauth Mack Aoplied 2320001109 e P
48111412 |Carr Kirsty No Current Address Address Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF Haywood James Applied K823299917063 |7
5812167 |Bates John No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie Current T823200110018 |7 7E
6§ 12240  |varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET \Varney Reggie Current T823200110018 |7 7E
78 (12559  |Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
8§ 112560 |O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
98 (12561 |Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
10 12562 |Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul Offered H823200111042 |7
18|12562 |Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
1312564 [O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
13|12565 |Ostark Alana No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
1 —
15
16 { ’
5@ ‘No Current Address
18 |
19|
20|
21|
22 H
Scenario
24_ . . .
Contact addresses in SIMS have incorrectly been given an
27_ . .
=] end-date after importing a CTF.
29|
30|
31
32|
33|
34_
35|
36 |
37|
38_
39|
40 | L
41 |
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Previous address of contact
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2 (10697 |Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) Morgan Paul Offered HB23200111042 |7
i L |2.BanustSireetSthngmasls.Cadigan SAA3EN. | i uthadark Aoplied 2320001109 e P
11412 [Carr Kirsty No Current Address Address Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF Haywood James Applied K823299917063 |7
12167 |Bates John No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie Current T823200110018 |7 7E
12240 |Varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET \Varney Reggie Current T823200110018 |7 7E
12559 |Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
12560 |O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
12561 |Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
12562 |Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul Offered H823200111042 |7
12563 |Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
12564  |O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
12565 |Ostark Alana No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
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Scenario

Contact addresses in SIMS have incorrectly been given an

end-date after im

Causes

Importing a CTF for applicants containing contacts multiple

times on

porting a CTF.

the same day.

Importing a CTF for existing applicants in SIMS where the
CTF file contains contacts without addresses
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Haywaoaod, Jim (ESS)
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L M N
Potential Issue Current Address of Contact Previous address of contact Associated applicant or student name Student\Applicant |UPN Year |Reg
status Group |Group
2 (10697 |Morgan Roger Possible Contact Link Issues 19 Basildon Square Hemel Hempstead HP2 6AS |244 Ampthill Road Bedford MK42 3Q) Morgan Paul Offered HB23200111042 |7
3 i L |2.BanustSireetSthngmasls.Cadigan SAA3EN. | i " <Sauth Mack Aoplied 2320001109 e P
48111412 |Carr Kirsty No Current Address Address Was ended on : 06/08/2018 1 Lily Close Bedford MK42 ORF Haywood James Applied K823299917063 |7
5812167 |Bates John No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET Varney Reggie Current T823200110018 |7 7E
6§ 12240  |varney Sharon No Current Address Address Was ended on : 08/08/2018 76 High Street Hoddesdon EN11 8ET \Varney Reggie Current T823200110018 |7 7E
78 (12559  |Morrise Marcus Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
8§ 112560 |O'Connor Terrence No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
98 (12561 |Ostark Frederick No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
10 12562 |Morgan Shelagh No Current Address Address Was ended on : 07/08/2018 19 Basildon Square Hemel Hempstead HP2 6AS  |Morgan Paul Offered H823200111042 |7
18|12562 |Morrise Letishia Mo Current Address Address Was ended on : 07/08/2018 9 Eastwood Court Hemel Hempstead HP2 7AS Morrise Tianna Future E823200110008 |7
1312564 [O'Connor Penelope No Current Address Address Was ended on : 07/08/2018 36 Aberdore Road Cardiff CF14 25R O'Connor Lucy 'Withdrawl A823200111045 |7
13|12565 |Ostark Alana No Current Address Address Was ended on : 07/08/2018 68 Clifton Terrace Newtown SY16 1BG Ostark Zhivka Accepted E823200110037 |7
1_
15
16 { ’
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1
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20|
21|
Example
24] : ’
> These examples illustrate that the report doesn’t
26
. . .
differentiate between the possible causes, as the correct
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address is needed regardless of the cause of the problem.
2
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