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| = Introduction

Introduction

The tasks in this course have been devised to enable those responsible for dealing with the
exam results to practise the essential skills needed on the day exam results are released.

The course also aims to give a brief insight into the way other components of SIMS can be used
to develop your analyses of examination-related data. The Exams - Results Analysis Beyond
English Results Day course looks at this in more detail by using the performance tools within
SIMS Assessment to complement and enhance the predefined analyses and reports supplied
with Examinations Organiser.

It is advised that the tasks on this course are used in conjunction with the Guide to Importing
and Analysing Exam Results handbook.

NOTE: Running this course requires the June (Summer) Exams 2024 season to have an end date
of 23/06/2024 The results files will not import if the examination season has not ended. The date
selected should not lie within the embargo date selected as part of the Step by Step — Setting up
an Embargo.

Course Objectives

= Importing results files

= Adding results where EDI files are not available

= Preparing your system for Pl calculation

= Calculating Pl information

= Reports and results analyses available in Examinations Organiser

= Exporting results

= Creating and using results Marksheets

= Editing results

= Housekeeping good practice.

Overview

SIMS helps in all aspects of managing external examinations. This course covers all aspects of
the examination results process including importing results into the software and analysing

them to produce headline analyses on results day. It also addresses queries and reviews of
marking as well as more detailed analyses of subject area and individual class performance.

Course Requirements

A working knowledge of other aspects of Examinations Organiser.

NOTE: Please be aware that it is imperative to have the latest exams results files in the EXAMIN
folder. These files have been posted with this course for your convenience.

SIMS | - Introduction °




01 - Preparing SIMS for Managing Results

Chapter Introduction

This chapter looks at the work that can be carried out ahead of results day to ensure you have
the most up to date QN catalogue from the DfE and that your basedata contains all of the
necessary QCA codes.

Step by Step — Updating the QN files in SIMS

1. Create a folder on the desktop with the title QN Files.

Open your internet browser and navigate to https://collectdata.education.gov.uk/gwsweb.

2
3. Click the Generic QAN data link.
4

Click to download the following 4 files: Current QAN.XML, Discount Codes.XML, Awarding
Bodies. XML and Qualification Types.XML.

@ Department for Education

Generic QAN Data

In addition to this website, all the data supplied above, plus functionality te seal

Zipped Files: Clicking this button will enable you to save or download all the late

Type of Data Data in XML Format*
Current QANS ‘Current QAN XML
Expired QANS Expired QAN XML
Discount Codes iscount Codes XML
Awarding Bodies Avarding Bodies XML
Qualification Types Qualification Types XML
MAP Codes Map Codes XML
Sector Subject Tier 1 SSFTL XML
Sector Subject Tier 2 SSFT2 XML

Qualification Type Points XML

Qualification Type Pts

5. Save the files in the QN Files folder created in step 1.

6. In SIMS click Tools | Examinations | Import Qualification Data. Acknowledge the message
regarding your download being up to date.

Import Qualification Data

=1 Print

Select Catalogue Files
Last Updated On mwm [E
Current QAN XML I | [
Awarding Bodies XML ‘ | Q
Discount Codes XML [ | [
Qualification Types XML [ | [

@ Import Catalogue Files

7. Browse to locate the 4 files downloaded to the QN files folder on the desktop and populate
the fields illustrated.

8. Click Import Catalogue Files. Acknowledge the report when the download has completed
and close the Import Qualification Data screen.


https://collectdata.education.gov.uk/qwsweb
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Checking QCA Codes are Present in the Basedata

Problems will be encountered in Examinations Analysis if the exam boards have not included a
value for QCA (Subject or Discount) codes in their basedata.

QCA codes are specified by the Qualifications and Curriculum Authority (QCA) and are standard
codes for each subject that are used in schools’ performance tables
(https://www.gov.uk/education/school-performance-measures ). Every certification element
will have a QCA code, although the exam boards do not always include them in their O files.

The code is the only standardised way of referencing subjects and is used by both SIMS Analysis
and Examinations Organiser to categorise the elements by subject.

NOTE - The Group Performance Analysis and Broadsheet Reports may fail or may not show the
expected aspects (subjects), because the elements do not have a QCA code.

Step by Step — Locating the QCA Codes in the Basedata

In Examinations Organiser.

1. Go to Focus | Basedata.

Click + next to OCR to reveal the Series of basedata.

Click + next to 6a24_01 OCR GCSE/CNAT to reveal the Awards.

Click + next to Art, Craft and Design (OCR J170) to reveal the element.

o A @ N

Right-click Certification Element J170, then click Properties from the pop-up menu.
6. Note the presence of the QCA code, also known as the Discount code or Subject code.

If an expected column of data is absent from the broadsheet, the first check should be on the
certification element in the basedata to ensure the presence of the QCA code.

Step by Step - Locating the QCA Codes using the Structure Report

In Examinations Organiser.

. Go to Reports | Basedata | Structure.

2. Select OCR/CNAT from the Series dropdown.
3. Select Elements in the Report Type.
4. Click OK.
Season: June (Summer) Exams § &0 Board: OCR
Series: 6a24_01 Title:  OCR GCSE/CNAT
Code Element Title Qual/Level QCA QAN Type Component Codes & Titles
Ji70 Art, Craft and Design GCSE/9FC  JA2 60180869 Certification

Jaosa Food Preparation & Nutrition-Orep  GCSE/9FC NH& 60183792 Certification  J309/01 Food Prep: Food Prprtn & Ntrtn
Witn

J309/02 Foed Prep: Food Investigation
Orep

J309/04 Foed Prep: Food Preparation
Orep

J310A Design & Technology A-OCR Rep GCSE/9FC  VF1 60306634 Certification  J310/01 D & T: Pmcpls of Dsgn &
Tchnigy-Witn

J310/02 D &T: Iterative Dsgn Chlinge-
OCR Rep

SIMS 01 — Preparing SIMS for Managing Results 8
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QCA codes are displayed in the QCA column in the above report, they are only present for
Certification elements.

If Discount Codes are missing, downloading the latest Basedata from the exam board and
refreshing your basedata held in SIMS may resolved the issue, alternatively QCA can be added
manually to the basedata by viewing the properties for the certification.

Step by Step — Setting the Current/Default Season for Results

NOTE: For the purposes of the course, Step 1 and 2 have been completed.

In SIMS.

1. Click Tools | Examinations | Pl setup to ensure that June (Summer) Exams 2024 is the current
season and the default season. This will open the desired for adding non-EDI results.

On the training data both are correct. At school if you need to change the current season
double-click the season required. If you need to change the default season you must do that in
Examinations Organiser.

2. Change the D to R in the Folder for Performance Reports line.
At school check this path to ensure reports are generated to a convenient location.

3. Close this routine.

SIMS

01 - Preparing SIMS for Managing Results 9
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02 - Imposing a Results Embargo

Chapter Introduction

This chapter illustrates how to impose a results embargo, so that only authorised individuals
may see results prior to the official publication date.

Step by Step — Setting up an Embargo

1. Select Tools | School Setup | Results Embargo.

Results Embargoes X

Start Date/Tine End Date/Time

2. Click Add.
3. Select the current season from the drop-down list.

4. Select the start date and time; Wednesday 21t August 2024 at 00:01 and end date and time
of Thursday 22"¢ August 2024 at 08:00.

SIMS 02 - Imposing a Results Embargo 10
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5. Use the browser to select the members of staff who will be made an exception to the
embargo; select Adrian Blacker.

Choose Exception Employees X

Auvailable bems Chogen lters

Chaose 5 |
<A F\emovel

<] Remave All

6. Click Update.
7. Click Save.

Results Embargoes S

8. Click Close.

Staff on the exceptions list will be able to access results in Examinations Organisers and SIMS.
Other staff will have no access to the results.

SIMS

02 - Imposing a Results Embargo
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03 — Non EDI Results

Chapter Introduction

There are numerous reasons why schools may have to add results manually, for example there
might not be supplied basedata, but increasingly schools are entering candidates for
certification by these awarding bodies. The only way to ensure that data and reports are
accurate is to add the data in SIMS via Tools | Examinations | Edit Pl Data.

As long as examination officers know the QN of the result they wish to enter manually the
process is straightforward.

Step by Step — Adding Non EDI Results — QN in Manage Performance Indicator
Two students have results for the Pearson BTEC Level 1 Diploma in an Introduction to Hair and
Beauty. The QN for this qualification is 50087708. This QN and associated performance

information need to be added as part of the preparatory work covered in Chapter 5. For this
course, the information has already been entered in the training data.

. In SIMS select Tools | Examinations | Edit Pl Data and click OK to confirm an up-to-date
download. The system will collate then calculate the Pl data.

2. Inthe YTl drop-down list select Curriculum Year 11 and then click Search.

Surname l:l Forename | |Y‘|’| |Curricu|umYear‘I‘I V|Reg

3. Click the left-hand checkbox for Deon Abimbola and Eva Allen. Notice that the detail focus
on one student’s results disappears.

<Ay et |Status <Ay bt | Q Search

W EditPlData
Current Season [June (Summer) Exams 2024]
Surname | | Farename | |YT\ |CU"'0U|U"‘\Y9W” VlReg‘Q'*ﬂ‘P VlSlalus ‘W‘P Vl Q) Search
Sumame  Forename YTl Res  DOB ULN Exam No Pl Cohort K543-4  KS431 KS4Pls  KS4Avg KS5Pls  KSBAwg  Recaloulate Bl Add Results
[ |Abimbola Deon il 1A 14/05/08  |5142331655 | 5000 2024 KS4 OJ
] |Adams Ethan 1 11B 28M11/07 5142331558 | 9001 2024 KS4 O
O] |Ahmed Maryam 1 1c 10007008  |5142331388 | 9002 2024 KS4 O
O |Akeman Rebecca 11 11E 18/09/07  |5142330993 | 5003 2024 KS4 O
» T Jaiten Eva T TID 010308 |5142331647 9004 | 2024 Kok [}
[ |Altenburg Fieda il 1E 19/05/08  |5142332090 | 5005 2024 KS4 O
[0 |Anwar Aleena Ll 11F 17/04/08  |5142332082 | 5006 2024 K4 | O
= =

NOTE: It is possible to manually enter results before the season ends. When you access this
menu route before the season has ended it calculates the Pl cohort but does not calculate PI.
The screen will therefore look like the example above. On the training data the system will have
calculated Pl as the system date is after the season end date. Your screen will therefore be
populated with Pl data.

4. Click Add Results.

NOTE: It is appropriate in this instance to do a bulk entry. There will be circumstances where
individual entry is more efficient.

SIMS 03 — Non EDI Results 2
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5. Type 50087708 into the QN field, select the Pearson BTEC Level 1 Diploma in an Introduction
to Hair and Beauty (50087708) then click Refresh.

== Add Results [} s
@ Help
Qn Pearson BTEC Level 1 Diploma in an Introduction to Hair and Beauty (S0087708) @Change
Subject |Beaut',f Services v| Course | V|
Level |NQF Level 1 v| Awarding Body |F'ea rson v|

Title |Pearson BTEC Level 1 Diploma in an Introduction to Hair and Beauty |

Grade V|
S B0 e ] e
KoySmges By P ] we ]

Paoints Discounted [
Surname Forename YTI Reg Exam No '-JEL-‘
b Abimbola |Deon [11 [11a |9000 =
Allen |Eva 1 [11D |a004

Save Close

NOTE: If the QN isn't in the Manage Performance Indicator area the QN would not be found.

6. From the Grade drop-down list select Pass.

In this example do not select the Discounted checkbox.

NOTE: The Discounted checkbox should be selected if the candidate has another result with an
identical discount code at a higher level - thereby discounting this lower-level result. If checked
this would be an example of manual discounting.

7. Click Save and then Yes in response to the prompt regarding two candidates. Notice the
ability to add extra students at this stage should your initial selection be incomplete.

8. Click CKD, answering No in this instance to the question regarding the Pl Cohort and check
the effect in the two students’ records when the recalculation is complete. This calculates
KEEPING any manuals discounting you may have applied.

NOTE: CRD will calculate RE-SETTING any manual discounting you may have applied. If you have
not done any manual discounting, then either option may be used. There is more information on
manual discounting in the next Step by Step.

SIMS 03 — Non EDI Results 2
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Step by Step — Adding Non EDI Results — QN not in Manage Performance Indicator
One student has a result for OCR Entry Level Certificate in Physical Education. The QN for this
qualification is 60301004.

1. Select Ethan Adams

2. Click Add Result in the Performance Results area

3. Type 60301004 into the QN field and click Refresh.

Due to the QN not appearing in the Manage Performance Indicators area the QN cannot be
found.

4. Click OK.

5. From the Subject dropdown select Physical Education

6. Select Entry Level from the Level dropdown.

7. Select OCR from the Awarding Body dropdown.

8. Select Pass from the Grade dropdown.

9. Click save.

The system warns you that No value entered for entry equivalence. Is this OK?
10. Click Yes.

1. Click Close.

The system realises that you have made a change and does a CKD (Collate Keeping
Discounting)

12. Click Yes.

SIMS 03 — Non EDI Results
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04 - Import of Results Files and Error Handling

Chapter Introduction
This chapter covers the preparatory tasks necessary prior to result import. It covers the import of
results files and potential error messages the result import may generate.

In Examinations Organiser, the current season should be June (summer) Exams 2024, as set up
at the start of the exams process.

This is displayed at the bottom of the screen and can be changed by clicking in the bottom bar
or by selecting Focus | Change Season (all active windows should be closed).

Although results can be imported regardless of the season selected, it makes sense to be in the
correct season for succeeding activities.

Step by Step — Checking the EDI Directories and Moving Old Results Files

NOTE: EDI directories:

Inbox R:\SIMS\EXAMIN
Outbox R:\SIMS\ EXAMOUT
Holding Box  R:\SIMS\EXAMHOLD

1. Select Tools | School Setup | School Details to check that the EDI directories are mapped
correctly.

It is good practice to move old results files from the EXAMIN directory before downloading and
importing new results files.

2. Use Windows Explorer to navigate to the R:\ SIMS \ EXAMIN directory.
Order the files alphabetically by clicking the Name column header.

3
4. Note the presence of a folder called Old Results Files.
5. Locate the Results files by pressing R.

6

There are 2 files that should be left in place. These are R9513770.X41 and R9513740.X42. All
other R files should be moved to the Old Results file folder.

Remember that actual results files are downloaded using the A2C software. The A2C software
should be configured to place the files, once downloaded, in the R:\ SIMS \EXAMIN directory (this
may be different in school). Examinations Organiser can only import files if they have been
downloaded and placed in the correct folder.

SIMS

04 - Import of Results Files and Error Handling 15
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Importing Results/Handling Errors

The following step by steps will import all of the results needed for the analysis sections to follow.
They provide an opportunity to consider errors which might occur when results are imported.

Importing Results File R9513770.X41

Step by Step — Importing Results/Handling Errors

In this step by step a results file which contains errors will be imported. The errors will be
reviewed, and the appropriate action considered.

1. Select Tools | Import Results & Enrolments to display the Import Results & Enrolments

screen.
Import Results & Enrolments X
| * " Enrolments
Filenarne | | ﬂ
Log Impart Errars
¥ Results for Elements absent from imported basedata
¥ Results not matched by an entry
¥ Results indicated as being returned against a different Element entry
[¥ Results with a Partial Absence fag
¥ FResults which differ from a previous impart
¥ Result not in rangs defined for the Aspect
¥ Result not matched by an Enrolment
I Fil |
Impart Status
Enmars
FPrint Sarva.. |

2. Click the Filename field browser (magnifying glass) to display the results files in the EXAMIN
directory.

Select the file R9513770.X41.

Leave the Error Reports selected (see the following text for clarification).

Click Import File.

The progress of the import will be displayed in the Import Status section.

N o o M ©»

An Error Report (if generated) will appear in the Errors section and can be printed or saved
as a text file.

8. Save the error report to the desktop. Click Save and navigate to the desktop, type AQA
Errors in the Filename field, then click Save.

SIMS 04 - Import of Results Files and Error Handling 16
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Import Errors Summary

E1 Results for elements absent from imported basedata
The correct element from the basedata must be imported.

E2 Results not Matched by an Entry

There is a result in the results file for a candidate which cannot be matched with an element in
the basedata. This could arise if the school has changed a tier manually and SIMS was not
updated.

E3 Results Indicated as Being Returned Against a Different Element Entry

There is a result in the results file for a candidate who is associated with an element, but it is not
the element for which the entry for the candidate was made. SIMS checks that the element for
which the grade has been issued has been imported from the basedata and will record the
result against it. For example, this could arise if the board awards a grade for Biology when the
candidate was entered for Human Biology.

E4 Results with a Partial Absence Flag
This may occur where a student was absent for one of the components of the examination. The
report is for information only.

E5 Results which Differ from a Previous Import

This will arise if a re-import of the results file has been carried out and could indicate that some
editing of results has taken place between the two imports. The existing result is automatically
overwritten. Note that if the original result was correct it will need to be re-edited.

E6 Result not in Range Defined for the Aspect
This could occur if the board has created a new grade which does not exist in the grade set for
the aspect. The board would need to be contacted to clarify the situation.

E7 Result not Matched by an Enrolment (EDEXCEL Only)
The student was not enrolled for the award using Examinations Organiser.

NOTE: If the error ‘Invalid Series Code in File’ is displayed. This means that the basedata for that
Exam Board has not been imported. This might happen if entries were completed online directly
with the Exam Board. The solution is to import the basedata. It is not necessary to have made
the entries through SIMS but the relevant basedata must be imported.

SIMS 04 - Import of Results Files and Error Handling 17
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Correcting the E1 Error in R9513770.X41

Step by Step — Importing Basedata to Correct the E1 Error

1.

Select Focus | Basedata - this will display the Basedata for June (Summer) Exams 2024
screen.

Expand AQA, right-click 6624 _70 AQA GCSE and select Refresh Basedata from the pop-up
menu.

Click Yes to continue.
Scroll to locate Award 8973. Click + to open the award and reveal the elements.

Check that 8973 is selected then click the greyed-out tick next to 8973 to select it. (The tick
will become bold)

Click Next and then click Finish.
Close the message dialog and the basedata dialog.

Return to Tools | Import Results and Enrolments. Re-import the results file R9513770.X41
saving the error message as AQA Errors. On examination this will show E1 - Results for
Elements absent from imported Basedata and E2 - results not matched by an entry.

The original error has been rectified. It is possible to de-select the error message if you know
that you are importing results not matched by an entry through SIMS.

Step-by-Step — Importing Component Results

NOTE: New XML Component Result File — G File available via A2C to import into SIMS Tools
| Examinations | Import Component Results - video about the new functionality at the
following link. https://www.youtube.com/watch?v=REBaby-gYf4

1. In SIMS select Tools | Examinations | Import Component Results
2. Browse to the Examin folder.

3. Select the a2¢.95137.70.EDIResults.C4F748D4-AE80-0566-E053-803C02010566.xml file
and click Open.

4. Click Import

5. Select the Show Successfully Imported Results and Show Ignored EDI R file Results tick
boxes.

6. Click Close and Close again.

SIMS 04 — Import of Results Files and Error Handling 18
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05 — Candidate Statement of Results & Exam Result Reports

Chapter Introduction

This suite of reports in SIMS is designed to give instant answers on results day with little user
intervention. These reports are initially previewed on screen; if exporting to Word, Excel or PDF the
resulting file will be saved in the folder specified in Tools | Pl Setup | Folder for Performance
Reports.

Step-by-Step — Candidate Statement of Results Report

1. Select Tools | Examinations | Candidate Statement of Results Report.
2. Check that the current season is selected.
3. To theright of Selection use the magnifying glass.

Groups can be selected from Class, Course, House, NCYear, RegGrp and User (User-Defined
groups). Alternatively, the radio button can be changed to select an individual candidate.

4. Choose Curriculum Year 11 and Update.

5. Click Run.

NOTE: The ability to Print or to export to Word or PDF.

Step-by-Step — Certification Broadsheet Report

1. Select Tools | Examinations | Certification Broadsheet Report.
Check that the current season is selected.
Select All from the Level dropdown.

Select Curriculum Year 11in the Group

o A W N

Click Run.

NOTE: Only the ability to select export to PDF.

6. Click Browse.
7. Select the Display as wide report.

8. Click Run.

NOTE: The ability to export as a PDF or Excel document. The Output Mode can be
changed to Points.

SIMS 05 - Candidate Statement of Results & Exam Result Reports 19
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Step-by-Step — Subject/Grade Analysis Report

9. Select Tools | Examinations | Subject/Grade Analysis Report
10. Check that the current season is selected.

1. Select GCSE (9-1) Full Course from the Level dropdown.

12. Select Curriculum Year 11 from the Group dropdown.

13. Change the Mode to Raw.

14. Change the Order to Description.

15. Click Run.

NOTE: For the Certification Broadsheet and the Subject/Grade Analysis reports to run
correctly the basedata must contain the QCA (Subject or Discount) Codes as outlined in
chapter 1.

Step by Step — Exporting Results

1. From Examinations Organiser select Reports | Results | Export Results.
2. Select the following options:
= Season - should be the current season June (Summer) Exams 2024.
= Group - select Curriculum Year 11.
= Level - select All.
= Select By —select Award (consider what a report using Element would look like).
= Series — select All.
= Process — select Result.
= Element Type - select Certification.
= Order — select Name.

= Selections - click field browser to select from the options available - this will depend
on choices made elsewhere, for example Level — select All.

. Leave the two checkboxes selected.
3. Click Update.
4. Click Export.

5. There will be a prompt for a file name and location — save to the desktop using the name
ResultsExportl and change the type to CSV Files and click Save.

6. Accept the prompt that the export has been successful by clicking Yes.
7. Locate the file on the desktop and, if it is associated with Excel, double-click to open.

8. Format as required. To make a more manageable spreadsheet, it is possible to hide
irrelevant columns and rotate the column headings.

SIMS
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06 — Exam Result Reports in Examinations Organiser

Chapter Introduction

This suite of reports in Examinations Organiser is designed to give instant answers on results day
with little user intervention. It is possible to run these reports and their different options using last
year’'s data to decide which will be most useful on results day.

Step by Step — Element/Component Results Report

—_

Select Reports | Results | Element/Component Results to display the relevant report criteria.
Accept the default season.

Change the Series to OCR GCSE/CNAT.

Accept the other default options.

Tick the Produce Distribution Chart checkbox.

Click Selections browse to Choose All, then click Update.

Click OK to run the report.

When you close the original list reports the Distribution Chart version will appear.

© © N o g »~ W N

Repeat the previous steps changing the criteria as desired. Pay particular attention to
differences in name format.
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07 — Preparing your data for Pl

Chapter Introduction

As in previous years you must ensure you have the most up to date QN catalogue from the DfE
as described in Chapter 1.

Step by Step — Cloning the Last Performance File Available

NOTE: For the purposes of the course, Step 1 and 2 have been completed.

1. Click Tools | Examinations | Pl setup to ensure that June (Summer) Exams 2024 is the current
season and the default season.

2. Click Clone to copy the 2023 summer season as a starting point for 2024.
2024 appears in the bottom of the screen and a success message at the very bottom.
3. Close this routine.

4. Click Tools | Examinations | QN Correlation Report | Without User Defined QNs.

QN Correlation Report for MPI Qualifications 2024

Missing PI QNs where Exam Entries or Results exist for Students for MPI Qualifications 2024

oM Title Grade Set Season

601533271 AQA Level 3 Advanced GCE in English Literature A JC 4 Result June (Summer) Exams 2024
60183019 AQA Level 1/Level 2 GCSE (9-1) in Computer Science JC 40 Result June (Summer) Exams 2022
60183752 AQA Level 1/Level 2 GCSE (9-1) in Drama JC 40 Result June (Summer) Exams 2024
60183752 AQA Level 1/Level 2 GCSE (9-1) in Drama JC 40 Result June (Zummer) Exams 2022

60301004 OCE Entry Level Certificate in Phyzical Education FPUNENOWN<< June (Sommer) Exams 2024

This section of the report shows which QNs are required, as there is a corresponding Entry
and/or Result against them.

PI QNs where no relevant Exam Entries or Results exist for Students for MPI Qualifications 2024

QN Title
60302446 Pearson Edexcel Level 1/Level 2 GCSE (9-1) in Astronomy

This section of the report shows QNs that are in the Managing Performance Indicator areq, that
are not required, as no Entries or Results are logged against them. Care should be taken if
removing these QNs, particularly when Manual adding of Results takes place, as these QNs
would be required.

NOTE: It would be good practice to run this report before and after editing the Managing
Performance Indicators.

5. Click Tools | Examinations | Manage Performance Indicator.
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6. Click the down arrow next New and note the options.

B MNew - HSaarch Oper

Add New QN
Add Existing QN
Add User Defined QN

7. Click Add Existing QN and Search without adding any filters. The search will find about 7600
existing QNs. Cancel the results.

8. Click Add New QN and Search without adding any filters. This search will find about 27700
results. Cancel the results.

It is useful to know which QN are required. You can copy the QN you require and paste it into the
QN field when you search.

It is possible to delete QNs used last year which are not required this year. This is not essential
but makes the task of editing points values easier.

NOTE: When you are editing the points values, there is no verification undertaken by the software.
Users need to be very careful to accurately populate the points values in panel 3: Grade Details.

Step by Step - Removing a QN

1. Enter 60302446 into the QN field and click Search to findPearson Edexcel Level 1/Level 2
GCSE (9-1) in Astronomy. No students were entered for this qualification in 2024 and it is no
longer required.

New ~ § Search [ Open 3 Remove Next - Previous

Al Tite | it [ ]

anN Title Subject Discount Code KS4 Discount Code 16-18  Discounting Family

60303854 AQA Level 1/ Level 2 GCSE (3-1)in falian

2. Highlight it and click Remove.

3. Acknowledge the confirmation and delete the QN from the QN field.
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Step by Step — Adding Existing QNs

1. Click Add Existing QN and search for 60187529. This is a GCSE in Biology, a QN that we didn't
use last year but do require this year.

Add Existing QN
Search
qn (60187529
2. Highlight and click OK.
1 Basic Details
an 60187529 | Grade Set  [JC 40 Result
Title AQA Level 1/Level 2 GCSE (3-1)in Biology
2 Performance Indicator
 Key Stage 4 r16-18
Discount Code Discount Code
Discount Code  Subject B Add Discount Code  Subject Add
RH3 Biology Edit Edit
Remove Remove
Qualification Type GCSE ~ Di ing Family
[ Prior Maths O AS Level
EBacc Subject Counts in the following categories
[] English Language [ & & AS Level Combined
[T] English Literaturs [ & Level
[ Mathematics [ Academic
Biology [ Facilitating Subject
[ chemistry [ Applied General
[] Computer Science [ Technical Certificate
[] Combined Science
[ Physics
[ Additional Science ezl D Ews
[ Core Science [ Tech Level
[] Humanities [ Level 3 Maths
[ Languages [ Extended Project
3 Grade Details
Key Stage 4 16-18
Grade KStPoins  phomic, s gaoefes Grate  16-18Pants Pt e e
ol 3.00 1.00 1.00 1.00 ol 0.00 0.00 0.00
8 8.00 1.00 1.00 1.00 8 0.00 0.00 0.00
7 7.00 1.00 1.00 1.00 7 0.00 0.00 0.00
6 6.00 1.00 1.00 1.00 6 0.00 0.00 0.00
5 5.00 1.00 1.00 1.00 5 0.00 0.00 0.00
4 4.00 1.00 1.00 1.00 4 0.00 0.00 0.00
3 3.00 1.00 0.00 1.00 3 0.00 0.00 0.00
2 2.00 1.00 0.00 1.00 2 0.00 0.00 0.00
1 1.00 1.00 0.00 1.00 1 0.00 0.00 0.00
U 0.00 1.00 0.00 0.00 u 0.00 0.00 0.00

As it is an existing QN, it has all the properties required for the Pl calculations

3. Save the record.
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Step by Step — Adding New QNs

1. Click Add New QN and search for 61035312. This is the new German exam the students will sit

this summer.

2. Highlight and click OK.

Notice that as a new qualification it has no properties.

1 Basic Details 2 Performance Indicator 3 Grade Details

1 Basic Details
QN 61035312 Grade Set | Vl
Title AGA Level 1/Level 2 GCSE (3-1)in Gemman

2 Performance Indicator
— Key Stage 4

Discount Code

Discount Code  Subject

Qualification Type | | ~]

O Frier Maths
EBacc Subject

[ English Language
[ English Literaturs
1 Mathematics

[ Biclogy

[ Chemistry

[] Computer Science
[ Combined Science
[ Physics

[ Addtional Science
[ Core Science

Add
Edit

Remove

r16-18

Discount Code

Discount Code  Subject

Discounting Family ||

O AS Level

Counts in the following categories

[ A & AS Level Combined
[JALevel

[ Academic

[ Faciltating Subject

[ Applied General

[ Technical Certficate

Tech Level and Tech Bacc

Add
Edit

Remove

[] Tech Level
[ Humarities [ Level 3 Maths
[ Languages [ Extended Project
3 Grade Details
Key Stage 4 16-18

Grade K54 Points K54 Size Equivalence K54 Std Pass Eguivalence

Grade 16-18 Points ~ 16-18 Size Egquivalence

16-18 A™-E Equivalence

3. Click the Gradeset drop-down in panel 1 and select JC 40 Result. Notice panel 3 populates

with the 9 - 1 plus U gradeset.

NOTE: Gradeset information can be found on the JCQ website https://www.jcq.org.uk/exams-
office/entries/ in the Awarding Body Gradesets for the relevant year.

4. Click the Qualification Type drop-down on panel 2 and select GCSE.

5. Click Add next to the Discount Code area.

6. Search for 56670, Highlight and OK.
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NOTE: Discount Code information can be found for KS4 on the DfE website

https://www.gov.uk/government/publications/key-stage-4-qualifications-discount-codes-

and-point-scores, Appendix A covers 16-18 guidance.

7. In panel 2 as this subject is included as an Ebacc Subject, select the checkbox that is
required.

8. Move to panel 3 and in the Key Stage 4 Size Equivalence column against grade 9 enter

1.00. Click into the field in the same column for grade 8 and the equivalence will copy to all
grades. The KS4 Pass Equivalence field will also populate.

9. Inthe KS4 Std Pass Equivalence column enter 1.00 against grades 9 through to 4.

1 Basic Details
amn 61035312 | Grade Set |JC40F{esuIt v|
Title AGA Level 1/Level 2 GCSE (3-1)in Geman
2 Performance Indicator
~ Key Stage 4 r16-18
Discount Code Discount Code
Discount Code  Subject B Add Discount Code  Subject Add
5670 German Edit Edit
Remove Remove
Qualification Type GCSE ~ Discounting Family
[ Prior Maths [0 ASLevel
EBacc Subject Counts in the following categories
[ Engiish Language [ A & A5 Level Combined
[ English Literature [ A Level
[ Mathematics [ Academic
[ Biclogy [ Facilitating Subject
[ Chemistry [ Applied General
[] Computer Science [ Technical Cetificate
[ Combined Science
[ Physics
[ Additional Science TRl eviies
[ Core Science [ Tech Level
[ Humanities [ Level 3 Maths
Languages [ Extended Project
3 Grade Details
Key Stage 4 16-18
- K54 Size K54 Std Pass K54 Pass ) 16-18 Size 1618 4™-E
Grade K54 Points Equivalence Equivalence Equivalence Grade 16-18 Points Equivalence Equivalence
2l 9.00 1.00 1.00 1.00 9 0.00 0.00 0.00
2 8.00 1.00 1.00 1.00 2 0.00 0.00 0.00
7 7.00 1.00 1.00 1.00 7 0.00 0.00 0.00
6 6.00 1.00 1.00 1.00 6 0.00 0.00 0.00
5 5.00 1.00 1.00 1.00 ] 0.00 0.00 0.00
4 400 1.00 1.00 1.00 4 0.00 0.00 0.00
P3| | u. 1.00 3 0.00 0.00 0.00
2 200 1.00 0.00 1.00 2 0.00 0.00 0.00
1 1.00 1.00 0.00 1.00 1 0.00 0.00 0.00
u 0.00 1.00 0.00 0.00 u 0.00 0.00 0.00

NOTE: When a New QN is added it is the user’s responsibility to populate panels 1,2 and 3
accurately. The SIMS handbook Processing Results and Calculating Pl Data in Exams and SIMS is

a useful resource for locating accurate data. It contains links to the official documents and
websites that source such information. It can be accessed by clicking Documentation on SIMS
Home Page followed by the Exam and Assessment link and the Examination link.
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10. Save this record.

NOTE: Add User Defined QN can be used for GCSEs that do not count toward the Performance
Tables and do not have a QN.

Step by Step — Adding New QNs using Populate Grade Details

1. Click Add New QN and search for 60185752. This is the new exam in Drama.
Highlight and click OK.

Click the Gradeset drop-down in panel 1 and select JC 40 Resulit.

Click the Qualification Type drop-down on panel 2 and select GCSE.

Click Add next to the Discount Code area.

Search for LCTI, Highlight and OK.

N o g o~ @ N

Click Populate Grade Details from Similar QN.

= Populate Grade Details from a Similar QN

8. Select AQA Level1/Level 2 GCSE (9-1) in English Literature.

ma: Select a QM with Similar Grade Details ? *

Select a QM. The selected QMN's grade details will be copied to new GQNs details.

QN Title

60142523 AQA Level 1/Level 2 GCSE (3-1)in English Language
AQA Level 1/Level 2 GCSE (3-1)in English Literature

60146084 AQA Level 1/Level 2 GCSE (3-1)in Mathematics

60180869 OCR Level 1/2 GCSE (9-1)in At and Design

60182167 OCR Level 1/2 GCSE (3-1)in Music

60182759 AQA Level 1/Level 2 GCSE (3-1)in Physical Education
60183019 AQA Level 1/Level 2 GCSE (9-1) in Computer Science
60183752 OCR Level 1/2 GCSE (3-1)in Food Preparation and Mutrition
60185491 AGA Level 1/Level 2 GCSE (3-1)in Dance

60185958 ACA Level 1/Level 2 GCSE (3-1)in Citizenship Studies
60187517 AQA Level 1/Level 2 GCSE (3-1)in Physics

60187529 AQA Level 1/Level 2 GCSE (3-1)in Biology

60187578 AQA Level 1/Level 2 GCSE (3-1)in Chemistry

60301430 OCR Level 1/2 GCSE (3-1)in Economics

BO306634 OCR Level 1/2 GCSE {3-1)in Design and Technology
60312105 AQA Level 1/ Level 2 GCSE (5-1)in Chinese (Spoken Mandarin)

OO0O0O0O00O0OoOo0doorn4d

0K Cancel

9. Click OK. Notice that Panel 3. Grade Details is now complete.

10. Click Save.
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Adding Qualification no longer in the QWS QAN Catalogue

New functionality was added in Spring 2023 to allow schools to add qualification numbers no
longer included in the QWS files, but required to appear in the Pl Reports

Step-by-Step — Add Qualification Data

oA ®wN

Select Tools | Examinations | Add Qualification Data

Click OK

Click New

Type the QN 60370506

Add the Title BTEC Level 1/2 Tech Award in Digital Information Technology

Select CN1- Computer Use from the Discount code/Subject dropdown (this is sorted by
description to allow easy use).

Select 103 - Pearson Education Ltd from the Awarding Body [ Board dropdown (this is
sorted by description to allow easy use).

Select BTA — BTEC Technical Award L1/2 - Band C - P-D* from the Qual Type [ Level.
Enter 06/06/2079 into the Expiry Date / Certification End Date box.

1 QN and Discount Code

an 60370506 Title |BTEC Level 142 Tech Award in Digital Information Technology

Discount Code / Subject |CN1 - Computer Use v|

Awarding Body / Board |1D! - Pearson Education Ltd \,|

Qual Type / Level |BT-’-‘«- BTEC Technical Award L1/2- Band C - P-D” \/|

Expiry Date / Certification End 06/06/2079 [

Date

10. Click Save.

NOTE: Adding Qualification Data in SIMS - Tools | Examinations | Add Qualification Data -
video about the new functionality at the following link.
https://www.youtube.com/watch?v=i67vWeoUT4c
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08 - PI Calculation and Reports

Chapter Introduction

Producing accurate data involves a three-stage process, EDI results are imported into
Examinations Organiser, additional non-EDI results can be added to SIMS, or existing results
edited, and finally the PI calculations can be made.

In Examinations Organiser it is possible to adjust the composition of the Pl cohort via Tools |
Group Manager | Pl Cohort. For example, the Key Stage 4 (KS4) cohort is calculated on the basis
of students on roll in curriculum year 11 on the January census day. There are limited
circumstances where schools can legitimately discount students from the cohort even though
they meet the criteria described previously. For example, students admitted to year 11 who have
recently arrived in this country can be discounted in some circumstances.

NOTE: Refer to DfE for complete information.

Initial Collation and Calculation of Pl Data

Select Tools | Examinations | Edit PI Data and click OK to confirm an up-to-date download. The
system will collate then calculate the Pl data.

When the calculation process is complete the Edit PI Screen will open. If you try to access this
routine before the summer season has ended no collation or calculations will be made and you
will get a message saying the Pl cohort(s) are being calculated. This will allow you to manually
enter non-EDI results before download day if they are available.

R Edit Pl Dot
Current Seascn [June (Summer) Exams |2 Crange Season [ICRD & CxD @Heip 3 Close
Sumame | Forerame | 11 [<Ae> v |Regla>  vlomns [Gep <] (€] Search
Sumame  Forerame  YTI Rep  DOB UN ExamNo Pl Cobort K594 KSE31 KSiPw  KSéAvp KSSPs  KS5Avg  Recalculste A @144 Results

> [0 |adems Adam 3 G 31082005 |5142335537 [6000 = Age 16+ .

[ Sataina n 1B 05082007 5142334611 8000 KS4 () () ) 5% a

(] Amear Tarsk 1 1C 050272007 5142367684 8001 KS4 600 600 3000 500 0

O odess  Maya n 11D 23072007 514234743 8002 KS4 700 800 4100 513 [m]

[ Andreas Ve 1" 1E 281272006 5142334603 8003 Kt 3m 600 210 3% 0

O lswe Firlay n 11F 12012007 | 5142336979 8004 S 200 s00 1650 EE) a

[ Astwck Gwerneth 11 1F 21022007 5142367676 | 8005 -S4 600 600 3000 500 (m]

[0 Avckon Skyls n 1NE 020172007 5142335960 | 8006 KS¢ 500 600 250 2 O

[] Bedger David 13 G 25092006 1111164591 6002 B Age 16e (m)

[ Bans Kirk 13 J 18012005 514234573 6005 e ige 16+ [m]

] ke Jordan 13 K 30032005 | 1111164702 6006 Age 16+ m]

] Barte Grace 13 P 04052005 | 1111164478 6007 T Age 16e (]

O Beiic Roman 3 G 06052005 514234514 6009 = Age 16« (m]

(] Bernard Edward 13 L 04122006 1111764745 6010 e Age 16e ()

0 leend Steve 1 110 10102006 | 5142067668 8007 B kSt 700 700 Q% 60 m]

(] Broden Elis 1 1c 10092006 5142335352 8008 i KS4 700 700 415 59 ]

[0 Bromgton  Fleicher 1 118 20122006 514233530 8009 St 300 900 5000 5% 0

[ Brocks Kirsten n N 0671172006 (1111164222 6014 Age 16« m)

[0 Codha Samuel n 1A 021072006 5142334867 8010 mOKSS 300 500 2300 460 O

] [Cardsen Zach n 118 25042007 5142334859 (8011 -S4 300 00 5100 567 m]

[0 [Cortsen Neville 1 Q 06082005 514204484 6016 Age 16+ (m]

M Cacer Haseah 11 130 280uN0NT &4 8D Sy 200 200 2/ 475 (] v
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Step by Step — Manual Discounting

1. Locate Anthony Barret's results by searching with the Surname filter.

2. Right-click in the Discounted column on the Citizenship Studies row to access the pop-up

menu.
Title an Disc Code Level 8D Code  Season Grde £ 55 BN RREEmyaiee Pons bae Discountss FAdd Result
Art, Craft and Design 60180869 |J82 GCSBSFC [OCR [J170 |June (Summen Beams2024 |4 1 [1 |1 o + o B
Chemistry Tier H 50187578 | RD1 GCSESFC |AGA  B462H  June(Summe)Bxams 2024 |4 1 1 |1 [ + |0
Citizenship Studies E0185958 | 31 GCSDAFC_ QA 8100 June (Summer) Geams 2024 |5 1111 0 5D & Delete
English Langusge 60142573 |FKOB  |GCSERFC |AGA  |8700  |June (Summen) Exams 2004 |5 1. 1 |1 [ 5 o [ piscount this Result i
French Option F 60187086_|FKF GCSESFC |EDEXU. 1FROF | June (Summen) Beams 2024 5 1 |1 |1 [ 5 |0

ics Tier H 60146034 |RB1 GCSESFC |AQA 8300 |June (Summen) Bams 2024 |4 |1 1 |1 o + |0
Physics Tier H 60a7E17 |RCT GCSESFC |AQA  B463H | June (Summen) Exams 2024 5 |1 |1 |1 [ 5 |0

. o .
3. Click Discount this Result and note the effect.
Title GN Disc Code  Level AD Code Season Grade &34 &_514 E%W BKS"E?F:{FY 16+ ég:ns égsms Discounted
Art, Craft and Design 60180865 |JAZ GCSE/SFC |OCR J170 June (Summer) Exams 2024 |4 1 1 1 0 4 0
Chemistry Tier H 60187578 |RD1 GCSE/SFC  |AQA B462H June (Summer) Exams 2024 |4 1 1 1 0
iC hip Studies 60185958 |EE31 GCSE/SFC | AQA 2100 June [(Summer) Exams 2024 |5 1 1 1 Q 5 0 v
English Language 60142523 |FK2B GCSHSFC | AQA 8700 June (Summer) Exams 2024 |5 1 1 1 0 5 0
French Option F 60187086 |FKF GCSE/AFC  |EDEXU.. | 1FROF June (Summer) Exams 2024 |5 1 1 1 0 5 0
ics Tier H 60146084 | RE1 GCSESFC  |AQA 8300H June (Summer) Exams 2024 |4 1 1 1 0 4 0

Fhysics Tier H 60187517 |RCH GCSESFC | AQA 8463H June (Summer) Exams 2024 |5 1 1 1 0 5 0

4. Remove the manual discounting by right-clicking in the Discounted column.

5. Close the Edit PI Data screen and OK the information box.

NOTE: If any manual discounting is present in your data and you want to keep it then you must
use the CKD button when re-calculating your Pl data.

Step by Step — Running the Pl Reports
1. Select Tools | Examinations | PI Reports - the default selections are for a Key Stage 4
summary report for the default season.

2. Click the Group Filter browser and expand the Exam Performance Cohort option by clicking
on the adjacent +.

3. Select PICohort 2024 KS4 and click Apply.

Portormance | able Report I e £ 2700 (S5 0]
[P irowre| JORn
Soman o (Smemac) Gxama - Quastng 2o prs i ol .
1 == Select the Geoup Fit r x
o Kaysinge & - Repert Tyve or—— 1 “
Satnct B scive Grong fote
Grovo P FRer Aophed Q From RIS PR To RN B [Rebees
Descriohon  Jam Podomarce Coot 71 Cabor ST Saved Fites
Have Cescecoin e | (8 dew
» Free Schoct Meaks Fren Schoct Meshs O = ooen
3 X Delete
Fitwee o [ ] e @
- { Deacripton [ram Pedomarce Cobest PiCabod TN WSH -
> ] - | L
seshy Clesr Selackon | Carcel | |
|

4. Click Run to generate the Summary report.
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5. Click Export PDF to export the report in PDF format.

6. Take note of the default secure location for the report. Click Save As, select Desktop as the

location for the report and then click Save.

s Export: Performance Table Report 7

aSave.ﬂs

Export Location: [R:\SIMS'Exams"\P|_Summary_Report _Keystage_4_ “pdf

7. Respond Yes to the message and click OK.

The report could have been printed directly or exported in the other formats indicated.

8. Click Browse and run the KS4 Report as Detailed and Full, exporting each to the desktop in

Excel format.

Performance Table Report [Fileset ID: "ssiMS nef)]

m Browse E‘Hun

Season |June (Summer) Exams v| Quelifying date |ﬂ1.-"[|5! | B
Level |Keystaq-e 4 w | Report Type Summary | " |
Summary
GroupFilter  |Fiter Appiied | @
Full

Description Exam Peformance Cohort:P| Cohort &7 K54 ‘

In the Level field select Age 16-18 and select the appropriate Group Filter to match. Run
examples of each report type with these parameters.

NOTE: Appendix D explores these new reports in more depth and provides further background
information.

Step by Step — Adjusting the Pl Cohort

Return to Examinations Organiser.

There may be special circumstances when you need to adjust the Pl cohort.
1. Select Tools | Group Manager | PI Cohort.

Click to expand the Exam Performance Cohort folder.

Right-click the Pl Cohort 2024 KS4 group and select Members from the menu displayed.

NS

Notice the ability to add members to, or delete members from, the cohort. Leave the
membership unchanged.

5. Click Close then click Close to close the Group Manager dialog.
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NOTE: If you manually adjust the cohort and subsequently re-calculate Pl using the CRD or CKD
buttons you must respond No to the following message.

Responding Yes will cause the software to return to the original criteria by which it calculated

SIMS .net

The following numbers of students exist in the Pl Cohorts for

" II(SJI 1139
SBlNAge 16+ : 86

Do you wish to reset the memberships - doing so will remove
any memberships you have manually added or removed 7

the cohort and restore to the cohort any student you have excluded or remove any student you

have included.

Step by Step — Group Performance Analysis in Examinations Organiser

NOTE: This report will only work if SIMS has collated the PI Data.

The Group Analysis Report enables a whole range of parameters. These enable reports to be
generated that are appropriate for different members of school, from senior leaders to class

teachers. The parameters are:

1. From Examinations Organiser select Reports | Results | Group Performance Analysis.

= Select the following options: Season — June (Summer) Exams 2024 - defaults to the

currently selected season, all seasons are listed.

= Qualification — GCSE — all qualifications active for selected season are listed.

» Level - GCSE[9FC - all plus separate levels available for the selected qualification are
listed.

= Year Group — Curriculum Year 11 - only curriculum years can be selected.

= Group Type — Course - class or course can be selected.

= Output Mode — Numbers — either numbers or percentages can be selected.

= Residual Calculation - Pl Values - Average against All Average.

= Membership Date — 01/05/2024 selectable date for membership, defaults to start of
season.

= Group by Season is an additional parameter if All is selected in the Seasons.

NOTE: For this report to work correctly the QN must be added to the Manage Performance
Indicator area (as in Chapter 5) and associations should be made between awards, courses
and basedata. Basedata should be structured appropriately with a one for one relationship

between certification elements and awards. More details in Chapter 12.
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09 - Creating a Results Marksheet to Edit Results

Chapter Introduction
This chapter deals with creating result marksheets to view and edit results. Results marksheets
are the only way to edit EDI results after a Review of Marking.

If marksheets have been created using the marksheet setup series routine; consolidated or
results marksheets will have been created as part of that process.

Results that have been successfully imported can be viewed in a marksheet, which contains a
result type aspect. Marksheets can be created containing students in class groups or for the
entire year group.

Step by Step — Creating a Results Marksheet to Edit Results

In Examinations Organiser.

. Select Focus | Marksheet Setup - Award or click Marksheet Setup on the application bar.
This launches the Marksheet wizard.

2. Select an award — browse to the required subject award. Select English Language (AQA
8700).

Select an aspect type — browse to Result and select it.
Do not select an Existing Template, click Next.
Click Yes when prompted to Include Entry Aspects as a read-only column in marksheet.

Select Elements accept the default. Click Next.

N o o »ow

Configure marksheet columns — the column headings can be edited, and the order of the
columns can be changed. Do not make any changes, then click Next.

8. Expand Groups - select the groups of students to be included, expand the National
Curriculum Year folder scroll to the Curriculum Year 11 and Select then click Next.

9. Enter notes and create marksheets — it is possible to add text as notes to appear on the
marksheet, the number of marksheets to be created will be displayed. Click Finish.

10. The marksheet will be created for the selected groups and the group names listed in the
window. Note the name.

1. Click Close.

Step by Step - Editing Results Using a Results Marksheet

. Select Focus| Marksheet Data Entry.
Use AQA and Result filter in the Categories field and OK.

Check that the Owner is set to All.

A W N

Click Refresh and open the Curriculum Year 11 - Jun 2024 Result 70/8700 marksheet.
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Accept the message box.
Edit Malakai Bailey’s grade 3 to 4.
Click save.

Locate the TIA/Dr123/24 Jun 2024 Result 70/8261 marksheet and open it.

© © N o o

Edit Rachel Barne’s 5 grade to 6.

10. Save and Close.

Step by Step — Ensuring our Changes are Collated by PI

Return to SIMS.
1.  Select Tools | Examinations | Edit Pl Data.
2. Click OK.

3. Click KD (Collate Keeping Discounting). The routine will first collate the changes, then
calculate the impact.

4. Click No in response to the updating the Pl cohort message as no changes have been
made.

NOTE: If this routine is not run the changes which have just been made via the marksheets will
not be included in the PI calculations.

5. Note and accept the message relating to the Data Integrity Check Report. The report can
be accessed in the default location set under Tools | Examinations | Pl Setup. Use windows
explorer to navigate to that location and open the report which will be in Excel csv format.
(On ESS training machines the location will be R:\Sims\ Exams).

= Export: Grade Integrity Report ?

Grade changes have been detected and the Grade Integrity Check Report has been run. This will be saved to
the location defined in Tools | Examinations | Pl Setup.

Export Location: |R:\SIMS\Exams\Grade_Integrity_Check_June (Summer) Exams
N RGN 154210CSV
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Data Integrity Check Export
Export Date: 24/06/2024
Export Time: 15:43:04

Name
Bailey Malakai
Barnes Rachel

E
60142923 FK2B 9FC
60185752 LC11 9FC

Subject
Level

Grade

oW

Points

oW

= 1 KS4Entry

KS4aC

=oo

KS4AE

=

KS4AG

=

L3Points

==

L3E

==

L3AC
L3AE

(==

(==

New Grade

L= =

New Points

L= =

New KSAEntry

=

N ew KS4AC

e

New KSAAE

=

. New KS4AG

New L3Points

o o

New L3E

==

MNew L3AC

==

Mew LIAE

==

NOTE: If you don't see a grade change as expected, this is due to the QN not being in the Manage
Performance Indicator section. This report does not report Q grade edits.

6.
7.

Close the file and return to the Edit Pl Data routine in SIMS.

View Malakai Bailey’s results and check that he has a 4 for English Language.

Check the results of Rachel Barnes and verify that the changes made to Drama have been
captured by the Pl routines.

Click Close to close the Edit Pl Data but stay in SIMS for the next activity.

SIMS
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10— Entering External Results

Chapter Introduction

External results are results gained by students at other centres who subsequently transfer to
their current school. This routine allows SIMS to hold a complete record of these students’ results.
Results entered via this routine have no impact on Pl calculations. This routine will be particularly
useful for schools needing to record prior attainment in English and Maths for students who
have joined the Sixth Form from other institutions. Data entered here will be available to the
Update Prior Attainment routine which in turn is accessed by the Autumn Post-16 census.

Step by Step - Entering External Results

1. In SIMS select Tools | Examinations | External Results Manual Entry.
Enter Ching in the surname field and click search.

Open Susie Ching.

Click Add Result.

o A @ N

Select Academic Year 2019/2020 in the Year dropdown. This student gained a GCSE in
Chinese with the AQA board in June 2019 at his previous school.

6. Enter the QN of the qualification 60312105 and select 60312105 — AQA Level 1/Level 2 GCSE (9-
1) in Chinese (Spoken Mandarin) and click Apply.

7. The Result Date is June 2020.

8. Select AQA for the Board.

9. Select GCSE (9-1) Full Course for the Level

10. Select Chinese for the Subject.

1. Select Green Abbey School from the School dropdown.

12. Select 8 for the Result.

SIMS
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13. Click Save.

= Add External Exam Result ? >

Year |Academic Year 2019/2020 |

QN 60312105 - AQA Level 1/ Level 2 GCSE (3-1)in Chinese (Spoken Mandarin) Change
Board [aqa V]
Level | GCSE (8-1) Full Course ~]
Subject |Chinese V|
Result Type |F{esult v|
Grade Set 1T 40 Resul |

Aspect Name |AO.P¢ QCAS550 GCSE/SFC Result |

Scheol | Green Abbey School v]
Result Date |2D2'D..Iune V|
Result |5 w |

Save Close

NOTE: If the QN doesn’'t appear in Manager Performance Indicator then you will not get the full
title. You have the ability to edit and delete this external result. The EDI results can neither be
edited nor deleted.

External results can be viewed via the Examinations link from the Student Record.

SIMS 10— Entering External Results
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11 — Viewing Exam Results in SIMS

Chapter Introduction

Additional convenient methods of viewing results directly in SIMS are explored including the use
of the document management server.

Step by Step - Viewing Exam Results in SIMS - Single Student

1.

2.

Select Focus | Student | Student Details.

Type Ching in the Surname field.
Find Student
BNew H Search - E.‘?Dpen = Print Mext Previous [l View ~
Tier <Any= ~ Year Group | HE, 0 Reg Group <Ay ~| House <Any> v
Click Search.
Open Susie Ching.

Click the Examinations hyperlink on the Links panel on the right-hand side of the screen.
The Examination Results Detail screen will be displayed.

Any historical examination results will be displayed. The data can be ordered by clicking the
required column heading, then printed by clicking Print. The results can also be directly
copied to Excel by clicking Export.

1 Resultz, Endorsement=s and Equivalents

Date Level Board Code Title Status  Result Points Endrs Equiv Ext  Fost
202406 GCSEFSFC  AQA 8100 Citizenship Studies Cert 5 5.00

202406 GCSESSFC  AGA 8300H  Mathematics Tier H Cert 7 7.00

202406 GCSESSFC  AQA 8462H  Chemistry Tier H Cert 5 5.00

202406 GCSESSFC  AGA B8463H  Physics Tier H Cert 6 6.00

202406 GCSEASFC  AQA 8700 English Language Cert 7 7.00

202406 GCSEASFC  AGQA 8852 Engineering Cert 7 700

202406 GCSEASFC  OCR JI0GA Food Preparation & Mutrtion-Orep  Cert L] 500

202406 GCSESFC  OCR JBIBA Music-OCR Repository Cert 13 6.00

202006 GCSEFSFC  AQA-7D 5950 Chinese 8 Ext

Step by Step - Uploading individual Candidate Statement of Results to SIMS

o o » w N

Select Tools | Examinations | Candidate Statement of Results Report.
Check the Season is June (Summer) Exams 2024.

To the right of Selection use the magnifying glass.

Choose Curriculum Year 11 and Update.

Click Upload.

Select Yes to overwriting files of the same name, particularly if you have uploaded the
statements of results prior to any re-marks.

SIMS
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7. Return to Susie Ching's student details and click the Linked Documents hyperlink on the
Links panel on the right-hand side of the screen.

8. View her uploaded Statement of Results.

SIMS
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12 - Tidying the Examinations Organiser Module

Chapter Introduction

The award — course link in SIMS is an integral part of exam results analysis and ensuring the
integrity of this data is important. This chapter starts by exploring how this data can be
maintained and updated. It continues with a practical example that most schools might wish to
consider and covers a range of other housekeeping routines that will help efficiently maintain
the exam data. If the correct associations are not made, then the quick method of making
marksheet templates will not work. Consequently, and importantly, in the context of results, the
Group Performance Analysis Report cannot produce analyses. It is therefore good practice to
check this association as soon as possible.

Step by Step — Managing Awards and Courses in SIMS
1. In SIMS select Tools | Academic Management | Course Manager | Maintain Course to

display the Find Course browser. There are multiple possibilities for filtering the list of
courses, as displayed in the graphic below.

* Find Course
New B Search [ Open 3¢ Delete 24 Print [l Browse| & Next  Frevious 45 ResetFillers &) Update All Course Memberships 48] Reconciliation Repork -
Description | | Short Name [ | Subiect [<any> v|GANDiscCode[ ]
Levells) | <] View Memberships [Census View ~| From  [01/0872m |[L] Te O5AVAE T[] Status

2. Select GCSE 9-1Full Course from the Levels drop-down list and click Search. Locate
Computer Science (GCSNF) and double-click to open.

3. Click panel 3: Examination.

3 Examination

Awards

Swiard Board  Qualification fwerd Code  From To Reason New
» COMPUTER SCIENCE [aqa  [General Certficae of Second. 8520 290513 3¢ Delete
Ceriification Elements Click the raw ta view the Element Details

Season Board AvardCode Eniry Code  Inmiemnal Title From To AD QAN/Disc
b June (Summer) Ex. |AQA 8520 2520 Computer Science | 01/05/22 3107122 £0183019/CK1

June (Summer) Ex. (AQA (8520 2520 Computer Science | 01/05/21 06/06/21 £0183019/CK1

June (Summer) Ex. (AQA (8520 2520 Computer Science|01/05/20 19108120 £0183019/CK1

June (Summer) Bx. (AQA (8520 2520 Computer Science | 01/05/13 21106113 £0183019/CK1

June (Summer) Ex. (AQA (8520 25204 Computer Sci (C#) | 01/05/18 2006118 £0183019/CK1

June (Summer) Ex. (AQA (8520 25308 Computer Sci (VENet) |01/05/18 2006118 £0183019/CK1

Click in the To box and type 31/07/2022 and press Enter.
In Panel 3 Examination, click New.

Type 8525 in the Award Title and Search.

N o oo o»

Highlight and click OK and Save.
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8. Selecting an award in the top panel shows the certification elements linked to it in the
bottom panel. Click the Certification Element to display a pop-up window which gives
more detailed information.

Cartificafion Elemenis Click tha romr 10 vigw e Elament Detils
Season Beard  AwardCode  Eniry Code  Insernal Tide From To A QANTDae - Elernent Cetails
I dune [Summer) Ex. 804  |B535 BSI54 Computer Science Opt_ |0U0523 1 EOTEINTCK]

Award [ COMPUTER SCIENCE

Board |As=r.-:scirnc'rt and Qualifications Alliance

Enkernal Tithe Computer Scienca Cipt & [C£)

External Tille | COMPUTER SCIERCE OFT A [c=)

Crescripbon

GCA Code oK1 | gan  [s018301%

Entry Code 85255 | Process | Entry

Faas 39.15 | pem lcm.ﬁr_at.un

Resulk Type E J lEalh

9. Close the pop-up by clicking the X at the top left of the Element Details panel.

If time allows, run the report, Reports | Results | Group Performance Analysis in Examinations.
Qualification GCSE, Level 9FC, Year Group Curriculum Year 11, Group Type Course and Print.
Computer Science will now appear in the Groups Analysis.

The software forces a one-for-one current relationship between awards and courses, so it will
not enable you to link an award to a new course when it is currently linked to an existing course.

Step by Step - Locking Seasons

In Examinations Organiser seasons can be locked and unlocked. Locking prevents further work
from being carried out on them but enables the data to be viewed. The season can be unlocked
to re-enable access.

. Select Tools | School Setup | Seasons to display the Season browser.
The View browser enables selection of closed, locked and open seasons — the default is open.

2. Select June (Summer) Exams 2022, then click View/Edit to display the Season Details
screen.

3. Lock is at the right-hand end of the Focus bar and is a closed padlock over a symbol
representing autumn, spring and summer seasons.

4. Click Lock and confirm that the season needs to be locked. Note that Unlock Season is now
available.

5. Click save.
Step by Step — Deleting Old Marksheets
When marksheets have been created which are not useful, or when they no longer have any

use, they can be deleted so that they do not clutter marksheet lists. Deleted marksheets cannot
then be viewed from SIMS or other applications.

1. Select Tools | Delete Marksheets.

2. Expand Season and select the June (Summer) Exams 2021 season.
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3. Click Refresh to populate the Marksheet browser.
4. Click Select All in the Marksheet frame.

5. Click Delete.

NOTE: Deleting a marksheet does not delete the information the marksheet displayed.

Locking/Unlocking Marksheets
It is now possible to lock marksheets so that they may be viewed but not edited.

Step by Step - Locking Marksheets

1. Click Manage Basedata on the application bar or select Focus | Basedata.
Expand OCR to reveal the 6a23_01OCR GCSE series.

Right-click the series and select Marksheet Locks from the menu displayed.
Select Results, then click Lock (note the other possible options).

Acknowledge the message and close the report.

® o A W N

Close the basedata screen.

Step by Step - Closing Seasons

NOTE: This is a serious move and should not be done until all the processes for a season have
been completed.

Once a season has been closed it cannot be reopened (unlike locking) - this should only be
done when all work with the season has been finished.

By closing a season:
= marksheets become read-only
= the seating organiser cannot be accessed
= submissions cannot be made
= results cannot be imported
= basedata cannot be modified
= basic season details cannot be modified
= candidate groups cannot be modified

= dccess to enrolment and entry details for internal and external candidates will be
denied.

NOTE: A season can only be closed if it is unlocked.

1. Select Tools | School Setup | Close Season.
2. Select June (Summer) Exams 2019, click Close Season, then confirm by clicking Yes.

3. After a short pause, a message indicating that the season has been closed is displayed.
Click OK.

SIMS
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Step by Step - Tidying Exam Numbers

This will allow you to reuse exam numbers from Leavers.

1.

2.

Select Tools | Tidy Exam Numbers

Choose who you are removing the numbers from, in the example below | have chosen

Leavers who left before 01/09/2020.

SIMS

Tidy Candidate Numbers

@ Leavers Left Before 0170872020 [

" Esternal Candidates Last Entered Before  [28208722022 j

104 =1

" Group

K

Help

12 = Tidying the Examinations Organiser Module
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A — Appendix A — 16-18 Discount Families Qualifications

Chapter Introduction

For full information please see Annex A in the current 16 to 18 discounting guidance on the DfE

website, which shows the six discount families and the types of each qualification of each
family. As well as assigning the discount code, the discounting family will also need to be

provided.

Step by Step — Adding Existing QNs

1. Click Add Existing QN and search for 60153271. This is a QN for English Literature A-Level that
we didn’t use last year but do require this year.

= Add Existing QN

MR Add Existing QN
H Search

an [Eo1s3z7m

2. Highlight and click OK.

=« Add Existing QN

A Add Existing QN
B Search

Qn [B015327 Title

Subject

QN Title

60153271 AQA Level 3 Advanced GCE in English Literature A

Subject
English Literature

[ Prier Maths
EBacc Subject

[] English Language
[] English Literaturs
[] Mathematics

[ Biclogy

[ Chemistry

[] Computer Science
[] Combined Science
[] Physics

[ Addtional Science
[] Core Science

[] Humanities

[] Languages

0K Cancel
&) 1 mateh found
1 Basic Details
an [potsaz71
Title AQA Level 3 Advanced GCE in English Literaturs A
2 Performance Indicator
— Key Stage 4 r16-18
Discount Code Discount Code
Discount Code  Subject Add Discount Code  Subject B Add
Edit 5110 English Literature Edit
Remave Remove
Qualification Type Mot Applicable ~ Discounting Family | General v

O ASlevel

Counts in the following categaries

[] A & AS Level Combined
A Level

Academic

[ Faciltating Subject

[ Applied General

[ Level 2 Vocational

[] Technical Cesificate

Tech Level and Tech Bace

[] Tech Level
[ Level 3 Maths
[] Extended Project

SIMS
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NOTE: The information for which family is required can be found in the DfE documentation
mentioned at the start of this chapter.

As it is an existing QN, it has all the properties required for the Pl calculations, but the new
process now means the grade details do not require editing.

3 Grade Details

Key Stage 4 16-18
Grade KStPoms Eooiiic.  Gouvekess | Eouvlence Grade  1678Pans  ELUZ  Equvelence
A 0.00 0.00 0.00 0.00 A 60.00 1.00 1.00
A 0.00 0.00 0.00 0.00 A 50.00 1.00 1.00
B 0.00 0.00 0.00 0.00 B 40.00 1.00 1.00
C 0.00 0.00 0.00 0.00 [ 30.00 1.00 1.00
D 0.00 0.00 0.00 0.00 D 2000 1.00 1.00
E 0.00 0.00 0.00 0.00 E 10.00 1.00 1.00

> U 0.00 0.00 0.00 0o | p U 0.00 1.00 0.00

3. Save the record.

Step by Step — Adding New QNs

1. Click Add New QN and search for 60187323. This is a QN for Spanish A-Level that we didn't
use last year but do require this year.

= Add New QN

Add New QN
HSaarch

qu [F01E73z3

2. Highlight and click OK.

s Add New QN ? X

Wo AddNew QN
HSearch

av e P

QN Title Subject

AQA Level 3 Advanced GCE in Spanish Spanish

SIMS A — Appendix A - 16-18 Discount Families Qualifications
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3. Select JC 4 Result in the Grade Set selection.

1 Basic Details
an 60187323 | Grade Set || | ~]
Title AGA Level 3 Advanced GCE in Spanish

2 Performance Indicator

[ Pricr Maths
EBacc Subject

[ English Language
[] English Literature

[ Mathematics

[ Biglogy

[ Chemistry

[ Computer Science
[] Combined Science
[ Physics

[ Additional Science
[ Core Science

[ Humanities

[ Languages

[0 AS Level

Counts in the following categories

[ A & AS Level Combined
[ ALevel

[ Academic

[ Facilitating Subject

[ Applied General

[ Level 2 Vocational

[ Technical Certificate

Tech Level and Tech Bacc

[] Tech Level
[ Level 3 Maths
[] Extended Project

— Key Stage 4 r16-18
Discount Code Discount Code
Discount Code  Subject Add Discount Code  Subject Add
Edit Edit
Remove Remove
Qualification Type | | v] Di ing Family || | ~]

N o A

Click Save.

SIMS

In the Key Stage 4 Qualification Type select Not Applicable.
In the 16-18 Discounting Family select General.

Tick A Level, this automatically selects Academic.

A — Appendix A - 16-18 Discount Families Qualifications
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B — Appendix B — House Keeping and Check List

Examinations Organiser Results — Checklist 2024
House Keeping Before Results Day

‘ Task Completed

Tidy Marksheets

Delete Entry, Coursework, Equivalent, Endorsment and Results
marksheets — that are no longer required. The data is safe, they are
1. | stored against appropriate aspects and can be recreated for viewing if U
required.

Examinations Organiser route: Tools | Delete Marksheets.

Set Results Embargo

Once set, this disallows unauthorised SIMS users from viewing exams
data through SIMS throughout the period set.

Add the season and dates for embargo period (this should include all
of Wednesday results day) plus the exceptions.

Examinations Organiser route: Tools | School Set Up | Results Embargo.

Adding Manual Results

3. | To allow you to enter those results in to SIMS that don't come in via a O
Results File. SIMS Route: Tools | Examinations | Edit PI Data

Link Awards to Courses of Study

Ensure that all active certification awards are linked to courses of study.
Many of the Result Analysis Reports depend on this being done. It is also
required for post-16 learning aims collection.

Examinations Organiser route: Reports | Basedata | Structure

SIMS route: Tools | Academic Management | Course Manager |
Maintain Course.

SIMS
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Check QCA Codes are Assigned to Certification Elements

Ensure that QCA codes are assigned to certification elements via
basedata. The results broadsheet relies on this. It is also required for
5. | post-16 learning aims collection.

Examinations Organiser route: Reports | Basedata | Structure change
Awards to Elements

Tidy EDI Boxes

Empty the examin box of result files, move existing result files to an
archive area. This will ensure that when importing the result files on
exam day, only pertinent files are seen (it may be required to do this
again after the GCE results have been imported successfully).

Route: via Windows Explorer (depending on the access levels,
assistance may be needed). SIMS drive \ SIMS \ Examin

Lock Marksheets
Locking Marksheets to changes to Results once in SIMS:

Examinations Organiser route: Focus | Basedata expand the Exam
Board and right click Series and Marksheet Locks. If created Marksheet
by Series

Reclaim Exam Numbers
To allow you to reuse exam numbers from Leavers:

In Examinations Organiser: Tools | Tidy Exam Numbers

SIMS
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Checklist - Results Day (Wednesday)

Task Completed

Download Results

1. Download results via A2C, these should be automatically written to the |
ExamIn box as outlined in the route: Tools | School Setup | School Details.

Import Results to Examinations Organiser

Examinations Organiser Route: Tools | Import Results and Enrolments.

Individual Reports
Print Individual Candidate Reports ready for collection.

SIMS Route: Tools | Examinations | Candidate Statement of Results
Report.

Other Analysis
Build and print other required Analysis Reports.
Examinations Organiser Route: Reports | Results.

SIMS Route: Tools | Examinations

LA Data Return

5. | Complete and return data requirement to the local authority (LA) as |
requested by them. This should not be sent until the Thursday.

Build Result Marksheets

Build result marksheets for the awards. Once the results have been
6. | downloaded they will be automatically populated. O

No need if created Marksheets by Series as already done.

Lock Season
Lock season in Examinations Organiser to prevent editing.

Examinations Organiser Route: Season Focus | View/Edit Season | Lock

Season (Global).

SIMS

B — Appendix B — House Keeping and Check List 49




Exams - English Results Day

C — Appendix C — Analyse Exam Results using SIMS

The Analyse Exam Results using SIMS course allows you to produce Examinations Analysis in

these outputs:

Headline Figures
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ResueSae -
Tt of Yo 10
ousizot
vion Cohort | Ks2APS | StndudPomfe | SwomgPamEn | StdwdPasaths Strong Pazz b i GoodPazs Langunges|  GoodPasaHun Ebuce Enteredfor Ehace
CongarmarType
mo | % [ we [aes [ o | x P [ we | v [wae we [ x [ me [ [mee] e | x [meefme | x Juefne | x [wef e | x Jmee] we | o ] we | ow Jue] e | x| wa
IETTr T 07 I e T M3 T P M I T P T S Y B Eaw | T | o [ row | o3 | o | wow | e | o | eo | e [ oo [ o
e one I 3 B [T P 55 [ so s 55 | oo 53 60 [ ot 5 [ on e [ ame | e | s [ em [ oon
Fensle come E T T T 0 o5 [ oee T 5 T T a5 [ oon [ eee | 5 [ s [esx
Gandr G P 3 o P PR A L B 1 5 wl - [nlol sl . Fuloe pos |
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Exams - English Results Day

Key Stage 4 Threshold Measures
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